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MISSION  
The Mission of the Phoenixville Area School District is to prepare, inspire, and graduate students to meet the challenges of the 
future, while we grow to become the educational hub of the community. 
INSTRUCTIONAL  
The Phoenixville Area School District will have a clearly defined and aligned curriculum for each subject area which meets and 
exceeds the core curriculum content standards set by the Commonwealth of Pennsylvania.  
PROFESSIONAL  
The Phoenixville Area School District will institute a district-wide approach to providing professional learning and 
professional teaching opportunities that are strategically aligned to the achievement of established instructional goals.  
LEADERSHIP  
The Phoenixville Area School District educational leaders will work with all stakeholders to implement and institutionalize the 
district’s Vision of developing excellence in academics, the arts, athletics, and civic responsibility. 
 
 
Telephone:  484-927-5100 
School District Website:  www.pasd.com 
 
A copy of this handbook will be provided to every student at Phoenixville Area High School.  It contains general school 
information, procedures, and regulations.  Students and their parents/guardians are encouraged to become familiar with the 
contents of this publication.  It is provided as a resource and contains the most current information for the school year that 
was available when printed.  Please be advised that some of the material might be subject to change during the school year.  
Students and parents/guardians will be informed of such changes through other school communication formats including the 
school website. 
 
 
NOTICE OF LANGUAGE ASSISTANCE 
If you have difficulty understanding English, you may, free of charge, request language assistance to help you understand the 
District’s documents, programs, and procedures. Please contact your child’s teacher or principal for assistance; or you may call 
484-927-5006. 
 
AVISO DE ASISTENCIA DE IDIOMAS 
Si tiene dificultades para entender inglés, usted puede, de forma gratuita, solicitar asistencia con el idioma para ayudarle a 
comprender los documentos, programas y procedimientos del Distrito. Por favor, comuníquese con el maestro o director de su 
hijo para recibir asistencia; o bien puede llamar al 484-927-5006.  

http://www.pasd.com/
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Bell Schedule 
  
 Homeroom 7:24-7:30 
 Period 1 7:34-8:20 
 Period 2 8:24-9:10 
 Period 3 9:14-10:00 
 Period 4 10:04-10:50 
 Period 5 10:54-11:40 
 Period 6 11:44-12:30 
 Period 7 12:34-1:20 
 Period 8 1:24-2:10 
 
 

1 Hour Delay Bell Schedule 
 

 Homeroom 8:24-7:30 
 Period 1 8:34-9:12 
 Period 2 9:16-9:54 
 Period 3 9:58-10:36 
 Period 4 10:40-11:18 
 Period 5 11:22-12:00 
 Period 6 12:04-12:42 
 Period 7 12:46-1:24 
 Period 8 1:28-2:10 
 
 

2 Hour Delay Bell Schedule 
 

 Homeroom 9:24-9:30 
 Period 1 9:34-10:05 
 Period 2 10:09-10:40 
 Period 3 10:44-11:15 
 Period 4 11:19-11:50 
 Period 5 11:54-12:25 
 Period 6 12:29-1:00 
 Period 7 1:04-1:35 
 Period 8 1:39-2:10 
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August 2016 
 
Dear Students: 
 
On behalf of the Phoenixville Area High School faculty, administration, and staff, I 
welcome you to the 2017-2017 school year.  I sincerely hope and expect that your 
years at this high school are enjoyable, educationally productive, and filled with warm 
memories and experiences. To assist your development and understanding, this 
handbook has been assembled to provide you with information that will affect your 
daily school life. Please read it and share this information with your 
parents/guardians for a successful year.  
 
We are dedicated to academic excellence and know it is important for all students to 
become a vital part of this school's environment and activities as soon as possible. 
Your participation in the numerous activities, clubs, fine arts, and athletic programs 
is strongly encouraged.   
 
Phoenixville Area High School is a place where young people grow and prepare for 
their futures. Whether you plan to continue your education or move into the work 
force after graduation, we are here to assist you in those endeavors. Please take 
advantage of the many opportunities provided to you and your family.  
 
We, the administration, have an open door policy for our students and parents and 
encourage you to stop by if you have questions or concerns. 
 
Sincerely, 

 
Craig L. Parkinson, Ed. D.                                                                                                                       
Principal, Phoenixville Area High School 
 
 
Alma Mater 
There’s a school in Chester County 
A school we all love well; 
And the sturdy sons of Phoenix 
Its virtues love to tell. 
Sing it out among the High Schools; 
Spread the tale with vim and might 
Old Phoenix stands defender of 
The Purple and the White. 
 
When we win athletic victories, 
Our banner wide unfold; 
Let the fallen foe do homage 
To Phoenix warriors bold 
 
Then we‘ll sing our songs of triumph 
From the morn until the night; 

Let all men render homage 
To the Purple and the White. 
 
When at last our time is over 
And the last exam we pass; 
We will say good-bye forever, 
To teachers, school and class 
We will then take school-day 
victories 
Into the world’s grim fight; 
And the vision still will cheer us 
Of the Purple and the White. 
 
 

School Colors:  Purple and White 
Mascot:  Phantom
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School District Personnel 
Dr. Alan Fegley, Ed. D., Superintendent 484-927-5010 
Dr. Le Roy Whitehead, Ed. D., Assistant Superintendent           484-927-5013 
Mr. Stanley Johnson, Executive Director of Operations           484-927-5024 
Mrs. Sarah Dougherty, Director of Human Resources           484-927-5037 
Dr. Kim Minor, Ed.D., Director of Specialized Programs and Services  484-927-5060 
Mr. Ken Gibson, Director of Technology            484-927-5096 
 
Student Services 
Food Services, Whitsons School Nutrition            484-927-5243 
Mrs. Stephanie Nattle, Transportation            484-927-5026 
 
Statement of Student Rights 
It is the right of all students to have an opportunity to be educated by the District, to 
be secure in their persons, to have their rights protected, and to be treated with 
fundamental fairness in all matters. However, when the rights of the individual 
conflict with or jeopardize the rights of the student body in general, or endanger a 
student or any other person, it shall be the policy of the District to choose safety as 
the paramount concern and the rights of the individual shall yield to the degree 
necessary. 
 
Equal Rights and Opportunities Policy 
The Phoenixville Area School District is an equal opportunity education institution 
and will not discriminate on the basis of race, color, religious affiliation, national 
origin, gender, age, sexual orientation, marital status, or non-relevant disabilities in 
its activities, programs or employment practices as required by Title VI, Title IX and 
Section 504.  The district’s commitment to non-discrimination extends to students, 
employees, prospective employees, and the community. For information regarding 
civil rights or grievance procedures or for information regarding services, activities, 
and facilities that are accessible to and usable by disabled persons, contact the 
Director of Human Resources, Phoenixville Area School District, 386 City Line 
Avenue, Phoenixville, Pennsylvania 19460, 484-927-5000. 
 
ACADEMICS 
 
Academic Instructional Levels 
Advanced Placement (AP): 
This level is for academically talented, college-preparatory students whose abilities, 
interests, and demonstrated levels of performance show they can and will do rigorous 
college work in high school. Advanced Placement refers to the college-level course 
taught according to syllabi prescribed by the College Board Advanced Placement 
program. Advanced Placement classes assume students already have strong 
foundations in the specific subject area of the course and are seriously interested in 
preparing to take the subject area AP test.  
 

Honors (H): 
This level is for academically talented students whose abilities, interests, and 
performance show that they can do very challenging above-grade level work, 
including long-term research and creative projects, analytical thinking, extensive 
outside reading, and active class participation. Honors students possess enthusiasm 
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for learning and the responsibility to maintain their academic standing regardless of 
outside activities.  
 

 
 
Accelerated College Prep (ACP): 
This level is for high achieving students who are capable of higher levels of thinking 
and demonstrate the ability to write and speak in a highly competent manner. This 
level requires the student to be responsible, mature, and have well-developed study 
skills which enable the student to pursue independent learning. 
 
College Prep (CP): 
This level prepares students to meet graduation requirements, seek immediate 
employment after high school, enter the military, or further their education.  As the 
name implies, the emphasis is on serious academic studies.  The pace is modified to 
accommodate the individual needs and abilities of the students enrolled.   
 

Academic Placement and Course Selection Process 
Student Schedule Changes  
The 2016-2017 student course requests were provided to the students on May 25, 
2016.  Any scheduling changes were to be made before June 24, 2016.    
 
It is important to note that no schedule changes for the 2016-2017 school year will 
be made after June 24th unless there is a level adjustment needed.    
 
As of August 29th (first day of school), course level change requests may begin.  If a 
student wants to move up a level at the beginning of the 2016-2017 school year, 
he/she may do so immediately.  If he/she would like to move down a level, the student 
must remain in the class for at least one, 6-day cycle before any movement. 
 
Levels 
All course level change requests must be made within two weeks of the conclusion of 
Marking Period 1. No level change requests can be made after this time. In assigning 
credit for courses involved in a level change, full credit will be assigned to the new 
course. For example, if a student transfers from an honors level class to an ACP level 
class for the remainder of the course the credit earned will be at the ACP level. The 
grade in the honors level course will be transferred to the ACP level course. 
 
Withdrawals 
A withdrawal from a PAHS course during semester one will result in the recording of 
a WITHDRAWAL PASS (WP) or a WITHDRAWAL FAIL (WF) on the student’s 
transcript. The designation is dependent upon the course grade at the time of the 
withdrawal. Only a student who has a current final grade of a 59 or below may 
withdraw after the semester 2 start and will receive that grade on their transcript. In 
either scenario the student does not gain credit for any portion of the course. 

 Students must have at least 6.0 credits on their schedules 

 Any credit value over 7.0 during the school day will affect the student’s 
ability to eat lunch in the cafeteria (students will be permitted to eat in 
classroom). 

 Students will be limited to a total of 6 study halls in a 6 day cycle. 
 
Grading Scale 
A = 90 to 100  
B = 80 to 89  
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C = 70 to 79  
D = 60 to 69  
F = 0 to 59  
 
Grading Policy 
The school year is divided into four marking periods, a mid-term examination, and a 
final examination. The grade for each marking period is a grade that only reflects the 
scholastic achievement for the respective marking period. Student grades for each 
period are based on the numerical average of all grades received by the student in 
each class for the marking period.  
 
The final grade for the year is calculated by adding the four marking period grades 
(20% each, totaling 80%) to the mid-term examination grade (10%) and to the final 
examination grade (10%). In the event that a course does not require a midterm or 
final exam, the final grade will be calculated using the average of the four marking 
period grades (i.e., 25% weight for each marking period). To pass a subject in any 
marking period or for the year, a final grade of 60 or higher is required.  
 
Grade Point Average and Class Rank 
90 – 100 (3.5 – 4.0)  
80 – 89 (3.0 – 3.45) 
70 – 79 (2.0 – 2.9) 
60 – 69 (1.0 – 1.9) 
 
Class rank is reported as a decile rank (e.g., Top 10%, Top 20%, etc.), with the 
exception of the students ranking #1 and #2, in which case exact ranks are provided. 
In the event that a college, scholarship, or other entity requests an exact class rank, 
the student will provide the contact information and the counselor will report this 
information directly to the school or organization, as needed.  
 
Pass/Fail, Summer, and Option II courses will not be included in student GPA and 
Rank.  
 
Senior Exemption for Finals/AP Exemption for Finals 
Seniors will be permitted an exemption from a final exam (at year-end) based on the 
following criteria:  

• Only seniors are eligible for courses other than AP.  
• Only finals in four core subjects and World Language. 
• Students must have 90 average in all four marking periods up to date of 

the final in that subject. 
• Students cannot have lower than an 88 (B+) on midterm in that subject. 
• Students in Advance Placement classes, who take the AP exam. 

 
Homework and Classwork Responsibilities 
The completion of all assignments is very important not only in terms of its effect on 
the student‘s grade, but also as a reflection of the student‘s work habits and self-
discipline. As such, the major responsibility of the student is to complete all 
assignments within the specified time allotted and in a manner which represents the 
student‘s best effort. Additionally, it is the student‘s responsibility to notify the 
teacher, as soon as possible, when the student is unable to complete a required 
assignment and the reason(s) for not being able to do so. 
 

Request for Homework Assignments 
Homework assignments are generally requested for students absent from school for 
three or more consecutive days.  In such cases, it is recommended that 



 

9 

 

parents/guardians (1) make these requests directly to teachers via e-mail or (2) 
contact the school’s guidance office.  In either case, materials and/or books can be 
picked up in the guidance office approximately 24 hours after request is made. 
 
Alternative Readings and Assignments 
Given our school’s diversity, in spite of our best efforts, we may not always offer 
readings and assignments that meet the needs or reflect the values of every segment 
of our school community.  Those materials that are part of the high school program 
are offered for their literary and educational value.  In the event that there is a reading 
or assignment that a student finds objectionable, please contact administration to 
discuss potential alternatives and the reason for the family objection. 
 

Honor Roll Qualifications 
Distinguished Honor Roll will be awarded to those students who have a grade of a 90-
100 (A) in each class. 
Meritorious Honor Roll will be awarded to those students who have a grade of an 80-
89 or 90-100 (B or A) in each class.   
 

Students who receive an F in any pass/fail course are not eligible for Honor Roll. 
Students who receive an F for their Senior Graduation Project are not eligible for 
Honor Roll. 
 

Valedictorian/Salutatorian Eligibility 
To be eligible for Valedictorian or Salutatorian, a student must have attended 
Phoenixville Area High School for at least eleven marking periods. The students will 
be notified after 7 semesters* of course work if they earned this status. *The top 10% 
of the graduating class will also be finalized. 
 
Graduation Requirements  
Minimum credit requirements:  24 
English 4.0 credits  
Social Studies 3.0 credits*  
Math 3.0 credits*  
Science 3.0 credits*  
Physical Education 1.0 credits  
Health 0.5 credits  
Techniques of Writing 0.5 credits  
Arts 0.5 credits  
Programming Course 0.5 credits  
Electives 6.0 credits  
Graduation Project 0 credits 
 
*All students must take a fourth year course in two of the following disciplines:  Math, 
Science, or Social Studies 
 
**Excessive absences may lead to denial of class credit and more than 25 missed 
classes will result in the loss of participation in Commencement Activities. 
 
Promotion Requirements 
In order to be promoted and assigned to the next grade, a student must meet the 
following requirements. 
 
Promotion from  Minimum requirements 
9th to 10th grade    6 credits 
10th to 11th grade  12 credits 
11th to 12th grade  18 credits 



 

10 

 

 
Students who have not earned enough credits to be promoted will be notified by a 
counselor at the end of the school year.  If students are able to successfully make up 
their credit deficiency through summer school or through work in the school year, 
they may rejoin their original class provided the credits for the make-up are 
completed before the start of the school year.  There are no mid-year promotions. 
 
Course repetition: Some courses may be repeated the following year. However, due 
to course prerequisites, repeating a course the following year may become a factor in 
determining which other courses are able to be scheduled. If you elect to repeat a 
course to increase your level of understanding, you may not earn credit for the same 
course twice.  
 
Fulfillment of School Obligations 
All students must satisfy all school obligations prior to graduation.  Obligations can 
include, but are not limited to:  returning all school texts or paying for lost texts, 
paying any outstanding fees, returning all school uniforms and equipment, returning 
all library items or paying for lost items, completing any required exit surveys, etc.  If 
students do not fulfill their obligations prior to or during their senior year, students 
may forfeit the privilege of participating in Commencement activities, including the 
Graduation ceremony.  If any students are experiencing financial hardship, payment 
arrangements may be made by contacting administration. 
 
Keystone Testing 
The Keystone Exams are end-of-course assessments designed to assess proficiency in 
the subject areas of Algebra I, Literature, and Biology. Scores from the exam will be 
used to determine student proficiency and to calculate whether the school is making 
Adequate Yearly Progress (AYP). The scores for students beginning with the 
graduating Class of 2019 will also be used to determine graduation eligibility. 
  
The Pennsylvania Department of Education has mandated that students, beginning 
with the Class of 2019, demonstrate Proficiency in Keystone Exams prior to taking 
receipt of their high school diploma. 
 
Summer School 
The summer school program is planned and organized each year based upon the 
educational needs of students for: 
--Cost, determined at the end of each school year 
--Mandatory attendance to all class sessions 
--A 5-6 week time period 
Courses are offered for remedial credit. It is strongly recommended that students who 
experience difficulty or failure during the regular school year attend summer school 
to remove their deficiency or to make up required credits. Students should inquire 
with the Guidance Department for information regarding Phoenixville Area High 
School’s offerings and other approved programs from surrounding area high schools. 
They should also confirm the compatibility of the course with their guidance 
counselor or an administrator before signing up for the class. 
 
Credits Earned in Middle School 
Students wishing to receive high school credit for courses taken during middle school 
must seek administrative approval. No middle school courses will count toward high 
school GPA. 
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Exception: PAMS students taking courses at the high school will receive high school 
credit on their PAHS transcripts and the grades will count toward their high school 
GPA. 
 
 
Senior Internship 
Senior Internship is a career exploratory learning opportunity for students who wish 
to have hands-on experience in an occupational field of interest. It is an excellent way 
to determine if a career pathway is the best option to pursue before beginning post-
secondary education. Senior interns are active participants in the internship 
acquisition process.  
 
They are mentored by a teacher throughout the semester and by a community-
mentor at the internship site. All student interns meet weekly to share experiences 
and to participate in topical discussions relevant to the internship experience. Each 
intern will maintain a reflection journal, and complete a culminating project.  
 
*Students hoping to participate in the Senior Internship experience will be 
considered using the following criteria:  (1) strong attendance record during junior 
year; (2) exemplary behavior record; and (3) recommendations from one teacher and 
school counselor. 
*Transportation for intern students is not provided by the school district.  
 
Working Initiatives (WIN) 
The goal of Working Initiatives (WIN) is to prepare the student for gainful 
employment in the community after high school graduation. The WIN experience is a 
partnership between the student, Phoenixville Area High School and a local business 
or industry. The school will support the student with a teacher-mentor who will 
provide related classroom instruction in the areas of productive work habits, 
cooperation and teamwork, safety, time management, and budgeting. The teacher-
mentor will also visit the student on the job site in order to collect feedback from the 
employer, discuss any work-related issues, and evaluate the student’s learning. The 
local business or industry will provide hands-on training. WIN is an opportunity for 
the student to gain practical work experience that complements their academic 
experience. WIN students get paid the legal minimum wage and are considered 
employees of the local. 
*Transportation for WIN students is not provided by the school district. 
 
Technical College High School, Pickering Campus: 
Students enrolled in Career and Technical Education programs have the opportunity 
to pursue post-secondary education upon graduation. Articulation agreements for 
Advanced Placement credits with post-secondary institutions are available. Specific 
procedures have been established for student admission to and withdrawal from 
TCHS, Pickering. Information and application forms may be obtained in the high 
school's guidance office. Visitations to the school can be arranged through your 
guidance counselor.  The following skill training is available: 
 
Allied Health Science Technology 
(Seniors Only) 
Animal Science and Technology 
Automotive Collision, Automotive 
Service, and Carpentry 
Computer Information Systems 
Cosmetology 
Culinary Arts 

Early Childhood Care and Guidance 
Electrical Occupations 
Electronics Technology 
Engine Technology  
Graphic Communications and 
Printing Technology 
Health Occupations 
Security and Police Science 
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Teacher Academy (Seniors Only) 
 
Textbooks 
When a student accepts his/her textbooks or any other equipment issued by the 
school, he/she is entrusted with the responsibility of taking care of the books and 
equipment to the extent that they are not damaged beyond ordinary usage.  An 
accurate record of book assignments and conditions will be kept for each student.  
Students are required to place covers on their hardback textbooks.  If a student loses 
or misplaces a book or other school-issued items, he/she is liable for its cost, allowing 
for normal depreciation.  If a student’s book is stolen, he/she is responsible for the 
cost of purchasing a new book.  
 
SCHOOL POLICIES AND PROCEDURES 
 
Required - Annual Student Information Update  
Prior to August 1st of each school year, all parents of returning students will receive 
an email/letter with a Snapcode to update their student’s information. Between 
August 1st and the first day of school of each year, parents are required to update 
their student’s information in the Student Info Update section of the website. The 
District uses Infosnap, an online re-registration process available at www.pasd.com. 
Click Parent Resources and then Student Info Update. This process confirms and 
updates parent, emergency contact information and health history and provides a one 
stop sign off for all authorizations for your child, like the Acceptable Use Policy. If you 
have more than one student that attends Phoenixville Area School District, this form 
allows you to snap/copy the information from the first child to the others.  The district 
administration office located at 386 City Line Avenue, Phoenixville has two internet 
accessible computers for your convenience.  Other computers are available in the 
Phoenixville Community Library. 

School Day 
The school day officially begins at 7:24 a.m. However, students are permitted to enter 
the school as early as 7:00 a.m.  When students arrive before 7:24 a.m., they are to 
wait in the cafeteria or report to their designated area/room.  The school day is over 
at 2:10 p.m. No student is permitted to leave school before 2:10 p.m. without securing 
administrative approval.  At dismissal, students are to depart after going to their 
lockers unless they are detained by school personnel or are participating in a school-
related activity. 
**A student’s school day may be extended for academic/Keystone enrichment 
to 2:40 p.m. 
 
School Closing/Late Opening Information 
If inclement weather or other causes should necessitate the closing of school or 
require a late opening, students and parents will be informed of such action on the 
PASD website, applicable social media sites, the school district phone messaging 
Skylert system, and local Philadelphia radio stations and television.  This information 
will be carried on broadcasts beginning at 6:00 a.m.  The school number used by the 
radio stations is 856.   
 
Students and parents are discouraged from calling the school directly, it can interfere 
with other phone calls pertaining to adjusting school operations that day. 
 
First Period and Opening Exercises 
At the beginning of homeroom, the teacher will record absentees for the daily bulletin. 
The student P.A./T.V. announcer will then lead the faculty and students in the 
recitation of the Pledge of Allegiance, followed by all other announcements. All 

http://www.pasd.com/
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announcements that are to be made over the public address system must be in the 
office before 7:00 a.m., signed by a faculty member and approved by the principal or 
his designee.  All announcements which are to be made on the Phantom T.V. must be 
turned into the T.V. Studio the day before the announcements are made. 
 
Attendance 
Student Responsibilities  
All segments of the school community, including students, are important in the 
operation of a successful school program. Students must assume a major role in the 
development of an educational environment that will help to ensure maximum 
learning. As such, students are responsible for knowing all of the standards of 
behavior that are expected of them and are to act accordingly. They are expected to 
attend school regularly, to be on time, and to be prepared for all classes. They are 
expected to make every effort to complete all school assignments on time and to the 
best of their ability. Furthermore, it is expected that all students will make valuable 
use of the time available to them while in school and not engage in any behavior that 
is disruptive to the school’s educational atmosphere or adversely affects the health, 
safety, and/or welfare of any member of the school community. No student has the 
right to interfere with the educational process of any other student, and all students 
are to respect the rights and property of all those who are involved in the school.  
 
Attendance Policy  
Since the continuity of the educational process is best served by regular classroom 
experiences, good attendance is an integral part of a student‘s education. Frequent 
student absenteeism prohibits instruction which cannot be entirely regained. 
Consequently, irregular attendance is a frequent cause of student failure, in addition 
to being a violation of the state‘s compulsory attendance laws. Therefore, it is the 
policy of the Phoenixville Area School District (Policy 204) to promote student 
attendance and in accordance with this policy adopts the following measures: 
 
1. In order to obtain academic credit for a course, students must be in attendance and 

have their attendance recorded at least 90% of the time that a class is scheduled. 

Failure to attend at least 90% of the scheduled classes of any one credit course or 

half-credit course may result in a denial of credit for that course. Absences that 

result from a student’s involvement in any school authorized parallel program will 

not be held against the student in fulfilling the above requirement. Examples of 

such parallel programs include, but are not limited to, alternate educational 

programs such as homebound instruction and psychological/educational testing.  

2. When a student accumulates nine (9) days of absence, the student and 

parent/guardian will be notified by phone of the number of class absences the 

student has accumulated from a regularly scheduled class and the district‘s 

attendance policy.  

3. When a student accumulates eighteen (18) days of absence, a notification of 

absences will be mailed to the parent/guardian outlining the student’s attendance 

record and the possibility that the student may be denied credit due to his/her 

absences. At this time, the parent/guardian will be required to schedule a due 

process hearing with the superintendent or designee concerning the denial of 

credit. For half credit courses, the above notices will be made by phone on the 

fourth (4th) day of absence, and a mailing will be sent on the ninth (9th) day of 
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absence for the parent/guardian to schedule a due process hearing with the 

superintendent or designee concerning denial of credit. 

Determination of Violation/Penalties 
Absences due to school-imposed suspension, school-sponsored activities, college 
visits, religious obligations, funerals for members of the student’s immediate family, 
and court appearances will not be included in the calculation of accumulated class 
absences. Discretion may be used for absences resulting from a medical doctor’s care. 
All other absences will be included in the number of accumulated class absences, 
unless reasonably justified. If it is determined that no mitigating circumstances exist 
which reasonably justify eighteen (18) or more absences, the student may not be 
awarded credit for the course and will be required to repeat the course or make up 
credit hours. The school district may, in its reasonable discretion, exercise all or part 
of the following options: 
1. Grant credit for absence(s) caused by legitimate medical reasons, provided the 

student has successfully met all other course requirements, or 2. Grant credit for 

absence(s) justified by other mitigating circumstances, or 3. Withhold course 
credit and/or promotion or graduation. If credit is withdrawn, a student will, under 

normal circumstances, be required to remain in and repeat the class(es) to which 

he or she is assigned. 
 **Excessive absences may lead to denial of participation in Commencement 

Activities.** 

Attendance Procedures 
1. School begins at 7:20 a.m. Students are expected to be in home room prior to the 

7:24 a.m. bell to avoid tardiness. It is expected that every pupil will be in attendance 

every day during the school term and attend all classes. Illness is an acceptable 

reason for being absent. Parents/guardians are to call the attendance office the 

evening before or morning of the day the student will be absent or late: 484-927-

5115. Please state the student’s full name, grade, reason for the absence or 

tardiness, date, who is calling in the absence or tardiness, relationship to the 

student, and a phone number where you can be reached. 

2. Upon returning to school after an absence, each pupil must present a written 
excuse within three school days giving the reason for the absence. E-mails from a 
parent’s confirmed account will be accepted within three days and must be sent to 
HSATTENDANCE@pasd.com. Calling the attendance line does not eliminate the 
need for a hard-copy note. Each excuse note which is presented must have the 
following information: 

 Date of return to school  

 Full name of student as used in Skyward 

 Date of absence  

 Grade of student 

 Reason for absence  

 Signature of parent/guardian  

 Phone number (home & work) for verification of the note  
Excuse notes are to be turned in before first period in the morning to the attendance 
desk located in the cafeteria. During regular school hours, all other attendance notes 
are to be dropped off to the Attendance Office. Failure to provide a written note within 

Commented [RA1]: Deleted because DOC is explained in great 
detail above- seems redundant.  
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three school days of the absence will result in an unexcused absence. Policy 204: SC 
24 PS 13-327 Sec II C.  
 
1. After 10 cumulative absences, a student is required to present a doctor’s note in 

order to excuse an absence.  

2. For students who miss three or more consecutive days due to illness, a doctor’s 

note must be presented to return. If this requirement is not met, the absence will 

be treated as an unlawful absence. Policy 204: SC 24 PS 13-327 Sec II D  

3. If a proper written excuse is not presented within three school days after an 

absence, the absence is marked unexcused. For those students below 17 years of 

age, this is an unlawful absence. Policy 204: SC 24 PS 13-327 Sec II C  

4. A student who was absent or excluded because of a communicable or infectious 

disease shall be re-admitted to school by presenting a certificate signed by a 

physician or the school nurse to the effect that the child is free of such suspected 

communicable or infectious disease. 

5. Upon returning to school, students are responsible for making arrangements with 

their teachers to make up the work which they missed as a result of their absence. 

For every one day of absence students have 16 two days to make up work assigned 

during the day of absence. The students are responsible to make up all pre-

assigned work and tests on the day they return.  

6. Work will be marked late when it is not made up in the time determined by your 

teacher. Assignments other than homework will receive a 10% penalty for each 

day of lateness beyond the due date. Assignments more than five days late will 

receive a grade of 20%. Homework may not be accepted late for credit.  

Request for Absence from School 
The school recognizes that there are times when it becomes necessary for a parent or 
guardian to request that his/her child(ren) be absent from school for reasons other 
than illness. Upon receipt of a written request from the parents of the pupils involved, 
pupils may be excused from school attendance to participate in a family trip or 
educational tour provided during the school term at the expense of the parents when 
such activity is evaluated by the District Superintendent or the Superintendent’s 
designee(s). Pupil participants therein are subject to direction and supervision by an 
adult acceptable to the District Superintendent or the Superintendent’s designee(s) 
and to the parents of the pupils concerned. 
 
Early Dismissals 
Requests to leave school early for an emergency appointment or other urgent reason 
will be considered if a note from the parent or guardian is presented by the student 
to the staff members at the cafeteria before school or in the attendance office during 
the school day. The note must include:  
 Student‘s full name and grade  
 Specific reason for the early dismissal (name of the person/place to whom/which 
the student is going)  
 Time at which the student is to be dismissed  
 Parent or guardian‘s name and signature  
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 Phone number where the parent or guardian may be reached for verification of the 
note.  
Students must sign out at the front desk prior to leaving the building. Parents and 
guardians are urged to keep requests for early dismissals at a minimum. After five (5) 
early dismissals are accumulated each semester, a doctor’s note or other 
corroboration that the dismissal is excusable will be required. Undocumented 
absences due to children leaving school early will be considered unlawful or 
unexcused. Policy 204 Early dismissal notes requested by a parent after the start of 
the school day must be brought into the main office or attendance office by the parent. 
Administrative approval is required for any other emergency situation which should 
arise during the course of the school day necessitating a student leaving early. 
Students must secure Administrative approval prior to leaving for any other reason.  
 
Eighteen year old students are not permitted to sign themselves in or out of school 
for any reason or write their own absence notes. Any student who leaves after 12:45 
is eligible to return to participate in after-school activities.  
 
Family Vacation 
Absences for non-school trips shall not be excused unless a written request by the 
parent has been approved by the building principal. Such requests are to be 
submitted five (5) days prior to the date of the trip using the Non-School Sponsored 
Travel form. This form is available in the Attendance Office and online. Absences for 
non-school sponsored tours or trips may not be approved for students who are failing 
two (2) or more subjects, for students who are identified as chronic truants and/or, 
for students for whom a physician’s excuse is required. 
 
Religious Observation 
All absences from school for religious holidays or for religious instruction shall be 
excused, and no student so excused shall be deprived of an award or eligibility to 
compete for an award or the opportunity to make up a test given on the religious 
holiday. Such instruction shall not require the child’s absence from school for more 
than thirty-six (36) hours per school year. Policy 204 Title 22 Sec. 11.21 
 
College Visitation or Employment Interview 
A Senior who is being considered by a college for admission or a Senior who has made 
application for permanent employment may need to be excused from classes for a 
personal interview. All considerations of this kind must be processed through the 
attendance office. Prior to the date of the visitation or interview, the student must 
submit a Non-School Sponsored Travel Form, found in the Attendance Office. If the 
procedure is not properly followed, the absences will be unexcused. Requests of this 
nature will be granted on a limited basis in accordance with the student‘s 
achievement and attendance record. Such requests by students other than seniors 
must have administrative approval. Upon the approval of the principal this absence 
will be excused. 
 
Lateness  
Students and parents are encouraged to recognize the importance of being punctual 
and support the necessity to report to school on time each day. Tardiness will be 
classified as excused or unexcused by the school administrator (Tardiness is absence 
from part of a school session). When tardiness is unexcused, such time may be 
considered cumulative and translated into equivalent days. Accumulated unexcused 
tardiness can result in detention or suspension.  
 
 
Late to School 
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Any student who enters the school after 7:24 a.m. (the beginning of first period) will 
be considered late. The student is responsible for going directly to the Attendance 
Office. Students who are unexcused late after first period will be considered to have 
cut the class(es) that were missed. Any student who reports to school after 9:10 a.m. 
(then end of second period) will not be permitted to participate in any extracurricular 
activity scheduled for that day unless presenting a doctor’s note excusing their 
tardiness or having permission from a building administrator. Furthermore, students 
are required to produce a written excuse for their tardiness in order for a 
determination to be made as to whether they will be considered excused or 
unexcused. This written excuse must be presented at the time of arrival to school on 
the day the student is tardy. Lateness which results from oversleeping, missing the 
bus, or transportation problems occurring as a result of using a private vehicle will 
be unexcused. Unexcused tardiness will be considered as a class cut. When a student 
cuts class, they forfeit the right to make up the work missed, in addition to other 
disciplinary action. Excused lateness may be granted for the same reason excused 
absences may be granted. After five (5) excused tardies in a semester, a student will 
require a doctor’s note or other corroboration beyond a note from the parent or 
guardian. Failure to provide corroboration beyond the allotment for each semester 
will result in them being classified as unlawful. The failure of a student to report to 
homeroom/school on time will warrant the following discipline action. Per semester: 
lateness to school  
• lateness 1-2 : Warning 
 • lateness 3-4 : Administrative Detention (Before or After School) 
 • lateness 5-6 : Extended Time Detention (2:45 p.m. to 5:00 p.m.)  
• lateness 7-8 : Saturday Detention or part-time ISS  
• lateness 9-10 : ISS (parent/guardian will be notified by mail.)  
• Continued lateness beyond the tenth (10th) unexcused lateness will result in 
immediate administrative conference and disciplinary action at the administrator’s 
discretion.  
  
Late to Class 
It is important that students get to class on time. If a student is more than fifteen (15) 
minutes late to class, it will be considered a class cut. The failure of a student to report 
to class on time will warrant the following discipline action: Per semester for year-
long courses: Lateness to class  
• lateness 1-2 : Warning  
• lateness 3-4 : Teacher Detention  
• lateness 5-6 : Administrative Detention (Before or After School)  
• lateness 7 : Extended Time Detention (2:45 p.m. to 5:00 p.m.)  
• lateness 8 : Saturday Detention or part-time ISS • lateness 9-10 : ISS 
(parent/guardian will be notified by mail.)  
• Continued lateness beyond the tenth (10th) unexcused lateness will result in 
administrative conference and disciplinary action at the administrator’s discretion. 
 
Unauthorized Absences/Truancy 
When a student is absent from school without authorization:  
• 1st offense – Warning (Student Conference)  
• 2nd offense – Administrative Detention. 
  3rd offense – Extended Detention; students of compulsory school age will receive a 
letter of first notice which indicates the next unexcused absence will warrant the 
initiation of legal proceedings.*  
• 4th offense – Saturday Detention or part-time ISS (parent/guardian will be notified 
by mail.)  
• 5th offense - ISS  
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• Continued absences beyond the sixth (6th) unexcused absence will result in 
administrative conference and disciplinary action at the administrator’s discretion.  
*If the student is under seventeen (17) years of age and accumulates three unlawful 
absences, a Final Notice of Unlawful Absence will be sent to the parents/guardians of 
the student. If absences persist, a Student Attendance Improvement Plan (SAIP) will 
be developed. Any student who is habitually truant is subject to disciplinary and legal 
interventions including the filing of a citation with the Magisterial District Justice and 
a possible referral to the county Children and Youth agency. 
 For any student who is seventeen (17) years of age and older, the unexcused day is 
calculated towards the ten (10) day count for unexcused absences. If a student 
accumulates ten (10) or more consecutive unexcused absences the student may be 
dropped from school rolls. Policy 204 Sec 11.24 
 
Cutting Class  
Cutting class is defined as any unexcused, illegal or illegitimate absence from class. 
Students who enter school after the end of the first period without a legitimate excuse 
will be marked unexcused and the absence will be treated as a class cut. When a 
student cuts a class, he or she forfeits the right to make up the work missed and will 
receive a zero (0) for the day of the class he/she cuts. If a student expects to miss one 
or more classes due to a school related activity, the student MUST secure permission 
from the teacher(s) of the class(s) he/she expects to miss BEFORE the scheduled 
activity begins. The following disciplinary measures will be taken for cuts in a 
particular class: 
  1st Cut - will result in being assigned administrative detention and the parent 
guardian will be notified by the teacher.  
 2nd Cut - will result in being assigned a Saturday detention and the parent guardian 
will be notified by mail.  
 3rd Cut - Will result in parent/guardian conference and additional disciplinary 
consequences. 
  Continued cutting will result in OSS, parental conference, a referral for an 
alternative placement, and/or a referral for a due process hearing before the school 
board for expulsion. 
 
Unauthorized Leaving of School  
Students are not permitted to leave school or the school ground for any reason 
without permission. Permission to leave school before the regular dismissal time 
MUST be obtained from an administrator or designee. Permission will only be granted 
if the school calls the parent or guardian and receives permission from the parent or 
guardian to allow the student to leave. Leaving school without securing proper 
authorization to do so will result in one or more of the following: assignment to 
Saturday detention, a parental conference, ISS, OSS, a referral for an alternative 
placement, or a referral for a due process hearing before the school board for 
expulsion. 
 
Senior Privilege 
Seniors who have a 1st or 8th period study hall on their schedule will have the privilege, 
once approved, to arrive to school at the end of period 1 or leave school at the 
beginning of period 8.  Students arriving at the end of period 1 will sign in at the 
attendance office; those students leaving early will sign out at the main desk located 
in the cafeteria lobby. 
 
Senior privilege will begin during the first week in October and continue until the end 
of the semester.  Second semester Senior Privilege will begin the first week in 
February and continue until the end of the year.   
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Seniors must fill out an application and be approved by administration to qualify for 
senior privilege.  A parent/guardian permission form must be on file in the 
attendance office to allow seniors to arrive or leave during their approved time 
providing there is not an activity that would require seniors to be in attendance, such 
as a senior class meeting, etc.  Permission must be renewed second semester. 
 
School administrators reserve the right to revoke senior privilege for reasons based 
upon poor grades, excessive lateness to school, excessive unexcused absences, 
discipline concerns and/or financial obligations. 
 
 
DISCIPLINARY CODES AND POLICIES 
 
Code of Ethics 
The student body, in order to protect the rights of everyone, will make every attempt 
to follow these principles: 

• Show respect for faculty and other students 
• Treat others as you wish to be treated 
• Show respect for all private and public property 
• Practice honesty at all times 
• Show respect for all guests and performing groups who visit Phoenixville Area 

High School 
 
Levels of School Infractions with Corresponding Disciplinary Actions  
All disciplinary actions are recommended and may be modified at the discretion of 
the administration. Furthermore, any discipline imposed by the school district is in 
addition to, and not in lieu of, any criminal proceedings initiated any law enforcement 
agencies. The violations of school policy are listed as follows according to the level of 
severity.  
 
 
Level 1  
For all Level 1 infractions, any one or more of the following disciplinary measures will 
be taken: contact/conference with parent/guardian, student conference, after 
school/before school detention, Saturday detention, placement on daily report, 
suspension of privileges, cooling off period, rescheduling of classes, referral to the 
counselor or an administrator, and service to the school or community (with parental 
permission).  *More significant disciplinary measures, including ISS, OSS, alternative 
education placement or expulsion proceedings, may be issued for a Level 1 offense 
with approval by the Superintendent.  Level 1 offenses are as follows: 

 lateness to school or class  
 unauthorized use of iPods, cell phones, electronic devices, etc.  
 wearing of any non-religious head covering during school  
 using skateboards, bicycles or roller blades in school or on pedestrian sidewalks 

owned by the district  
 being in the halls without permission  
 disrupting of class  
 cutting class  
 wearing of inappropriate attire   
 defiance/disrespect (resistance to or blatant disregard of authority/lack of 

respect)  
 refusing to follow the directions of a school staff member  
 disregarding requests by staff members to stop and/or identify yourself  
 using of profanity/offensive language  
 unauthorized eating or drinking outside the cafeteria  
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 minor incidents of bus misconduct (misbehavior on the school bus or a bus used 
for school functions)  

 inappropriate behavior in the cafeteria  
 unauthorized use of the telephone  
 being in an unauthorized part of the building without permission  
 loitering near school property/disturbing the peace  
 other minor infractions  

 
Level 2 
All Level 2 infractions will result in being assigned a Saturday detention, placed on 
ISS or OSS or in an alternative program unless administratively determined that other 
disciplinary measures should be taken. 

 failing to abide by any disciplinary actions already imposed for committing a 
Level 1 infraction 

 giving false identification  
 any social media posting or upload deemed to disrupt the educational 

environment. 
 verbally abusing to staff members 
 bullying (see Anti-Bullying Policy p.29)  
 repeated cutting of classes  
 continuously late to school  
 continually being in the halls without permission  
 failing to report to assigned detentions  
 disruptive behavior while serving detentions  
 unauthorized entry into the building or unauthorized leaving from the building 
 forgery  
 gambling  
 possession of tobacco products/paraphernalia, including electronic (e) 

cigarettes and e liquid (see Smoking Policy p. 36) 
 repeated plagiarism, cheating  
 inappropriate use of a motor vehicle on school premises or at a school function.  

(see Student Driving p. 41) 
 repeated Level 1 violations  

 
Level 3 
All Level 3 infractions will result in being placed on OSS and may also result in fines, 
arrests and/or expulsion, depending upon the circumstances of the case. 

• selling, possessing, distributing or using of drugs, alcohol, inhalants or any other 
controlled substance  

• smoking on school property (see Smoking policy p. 36) 
• fighting with another student  
• assaulting staff members/employees of the school district  
• aggravated assault and battery against another student  
• harassment, sexual or otherwise (as defined by the district)  
• possessing or using of any weapon as defined by Pa. State law (Act 26)  
• possessing, duplicating or distributing pornographic materials  
• theft of school or personal property  
• possessing or selling of stolen property  
• destructing/vandalism of school property (restitution must be made in all 

cases)  
• destructing/vandalism of personal property (restitution must be made in all 

cases)  
• extortion  
• possessing/using of any explosive, incendiary or chemical device  
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• possessing/using of fireworks  
• bomb threats  
• rape, sexual intercourse, or any deviate sexual behavior  
• threats/intimidation towards students or staff  
• racial or ethnic slurs/intimidation  
• indecent assault or exposure  
• tampering with fire/safety equipment and/or activating false alarms  
• activating false alarms  
• breaking and entering  
• repeated Level 2 violations  

 
Parental Notification  
For all Level 1 infractions, notification of the parent is at the discretion of the 
administrator.  Teachers are encouraged to contact parents/guardians about minor 
classroom disciplinary situations and academic problems.  
 
For all Level 2 and Level 3 infractions, the parent/guardian may be contacted by 
phone or e-mail and a conference may be held when the disciplinary recommendation 
is for an OSS, an arrest and/or possible expulsion.  
 
For OSS suspensions exceeding three days, expulsions, or other hearings with the 
Superintendent, a letter will be sent and a phone call will be made to the 
parent/guardian.  
 
Teacher Detention 
Teachers may assign a detention to students for lesser infractions such as failure to 
submit homework, disruptive class behavior, and other similar offenses. Teachers are 
encouraged to notify parents when these infractions occur. Generally, these 
detentions are 15 minutes in length. Teacher detentions will be assigned for the 
school day following the day of the infraction, unless the student and the teacher 
agree to different time for the student to serve. 
 
 
Administrative Detention  
Administrative detention, from 2:15 to 3:15 p.m., from 2:15-4:30 p.m., and/or on 
Saturday from 8:00-11:00 a.m., is assigned to students who violate the rules and 
regulations of Phoenixville Area High School. Student’s assigned administrative 
detentions are required to bring school work and behave in a quiet and orderly 
manner.  
 
The basic rules for administrative detentions are as follows: 

• Students are to be on time. Administrative approval is the only exception. 
Students are expected to take care of all needs before detention starts. There are 
no dismissals for the use of the lavatory, water fountain, and office. 

• Students are to remain quiet. No talking will be permitted among students. 
• Students are to bring appropriate and a sufficient amount of school work or 

materials for reading or working during the entire detention. 
• Students are expected to sit up in their seats. No heads down on desks or 

sleeping will be permitted. 
• Students are not permitted to have or consume food, candy, or drink. 
• Students are not permitted to use cell phones or iPods during a detention. 

Calculators may be used, but for school work only. 
• Students are not permitted to play any type of games, card games, board games 

or electronic games. 
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• Students unable to comply with the rules will receive one warning. After that, 
they will be instructed to leave. 

• Students who are instructed to leave an after-school detention will be issued at 
least a Saturday detention, depending upon the severity of the infraction.  
 

There are no excuses for failure to report to an administrative detention. Failure to 
do so will result in further disciplinary action, will be considered an obligation and 
may lead to ineligibility. 
 
In-School Suspension 
The parent/guardian of any student assigned an in-school suspension will be notified. 
Students assigned an in-school suspension serve it from 7:24 a.m. to 2:10 p.m. in the 
ISS room. Students may also be assigned ½ day of ISS, with the time to be determined 
by administration. Those in ISS are supervised by a staff member during the entire 
day. It is the responsibility of the students to bring assignments, books, and materials 
to work on that day. Teachers may elect to send scheduled tests or make-up work to 
students serving in ISS. Students with IEPs will be afforded assistance if required by 
the Learning Support staff. Students may not reschedule an ISS on the day of the 
assignment. Students must have an administrator’s approval to reschedule ISS. The 
following rules apply to students in ISS: 

• Students are to report to ISS on time. Failure to do so may require serving 
additional time in ISS. 

• Students who are absent from school the day of their ISS are report to the ISS the 
day they return to school. Those who do not report will be assigned an 
additional day of ISS. 

• Students are assigned a seat for the day. A student may not change his/her seat. 
• Cell phones and all other electronic devices are prohibited and must be turned 

over to the ISS coordinator. 
• Students who do not attempt and/or complete work assigned by teachers during 

ISS time will receive a zero for this work. 
• No talking, sleeping, or any form of misconduct is tolerated. 
• Students will be warned if their actions are inappropriate. After a third warning, 

students will be dismissed from ISS and suspended from school for the 
remainder of the day. Another full day of ISS will be assigned. 

• All students remain with the ISS proctor for lunch. Students may choose to bring 
their lunch or purchase a bag lunch from the cafeteria. Beverages will be limited 
to a 16 oz. drink. No food may be delivered to students. 

• Students assigned to ISS may not participate in after-school activities or sports 
on the day served. 

 
Out of School Suspension 
Out-of-school suspension may be assigned for a period of one (1) to ten (10) days for 
serious offenses. The parents/guardian of any student who is suspended out of school 
will be notified and may be required to pick up the student from school the day the 
infraction occurs. A meeting with a parent/guardian may also be required before a 
student is permitted to return to school.  Any student who is suspended out of school: 

• will be permitted to obtain academic assignments, which will be due upon the 
student’s return to school or the time the teacher has stipulated. 

• will not be permitted to attend or participate in any school related events, co-
curricular activities or athletic events. 

• will not be permitted on school property for any reason unless with 
administrative approval and accompanied by a parent/guardian. Any student in 
violation of this guideline will be subject to arrest for trespassing. 

 
Expulsion  
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All violations of the student code of conduct, which involve weapons, carry an 
automatic recommendation for expulsion from the Phoenixville Area School District.  
 
All violations of the student code of conduct which involve the possession, sale, 
distribution, or use of any illegal drug, controlled substance or alcoholic beverage 
carry an automatic recommendation for expulsion from the Phoenixville Area School 
District.  
 
The commission of any level 3 infraction may result in a due process hearing before 
the school board. If recommended, expulsion from the Phoenixville Area School 
District may occur.  
 
Continued disruptive, inappropriate behavior may result in a Board hearing 
requesting expulsion from the Phoenixville Area School District.   
 
Off-Campus Activities  
Disciplinary action that would be taken for any act occurring on school grounds may 
also be taken for acts occurring on a school bus that is owned, borrowed, rented or 
leased by the school district, or at any place at which a school-sponsored or school-
related function is taking place, or at any other school within the district.  
 
The school reserves the right to discipline for any other activity, whether or not 
school is in session when such an activity occurs and wherever it occurs, if such an 
off-school activity may reasonably be interpreted to threaten the ability of the school 
to maintain a safe, orderly, and disciplined educational environment.  
 
When it is brought to the attention of the school that a student has engaged in such 
conduct off school grounds, the administration shall conduct such investigation as 
deemed necessary and proper and may initiate disciplinary action in the same 
manner as if the action had occurred on school grounds. In conducting such an 
investigation, the administration may cooperate with law enforcement authorities.  
 
 
 
Drug, Alcohol, and Substance Abuse Policy 
The school district strongly believes that any form of substance abuse by its students 
jeopardizes not only the welfare of the individual student, but also that of the entire 
student body and is, therefore, detrimental to a wholesome educational environment. 
Further, the school district recognizes the need to take appropriate measures in order 
to avert any adverse effects upon its students. Therefore, any student found to have 
been involved in the possession, distribution, sale, possession with intent to 
distribute and/or under the influence of a controlled substance or mood altering 
substances, including but not limited to any prescription medication or inhalants, or 
the abuse of any over the counter medications while under the jurisdiction of the 
Phoenixville Area School District must be referred to the Student Discipline Hearing 
Committee of the Phoenixville Area School Board of Directors as well as the Student 
Assistance Program (SAP) and must participate in drug and alcohol program 
contracted by the School District and shall be suspended from school.  
 
This applies to all students while they are:  

• In any building or on any grounds owned or used by the Phoenixville Area 
School District  

• Traveling to or from school  
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• In  any  vehicle  providing  authorized  transportation  of  students  to  or  from  
any  Phoenixville Area School District  building or district sponsored function, 
activity or event 

• At any school function, activity or event whether or not it is held on Phoenixville 
Area School District property. 

 
Further, the School District reserves the right to call in police to assist with the 
investigation of any alleged criminal activity occurring on school district property and 
make arrests, as deemed appropriate. The district may utilize trained sniff dogs, 
breathalyzers, drug tests, surveillance cameras and metal detectors in a continuing 
effort to provide safe and drug-free schools. 
 
Any student, having or suspected of experiencing a problem with drug or alcohol 
abuse (i.e. evidenced by behavioral or academic problems), after examination by a 
qualified professional designated by the School District, shall be required to undergo 
an appropriate course of treatment and/or counseling.  
 
In this regard, referral shall be made to a counseling or rehabilitation 
agency/institution selected by the School District, after consulting with the student‘s 
parent/guardian. In addition, referral shall be made to the Student Assistance 
Program (SAP) for follow-up support.  
 
Students who are referred to staff members by peers or parents as suspected users 
of drugs or alcohol will be informed of available help and encouraged to seek 
assistance.  
 
School District personnel shall comply fully with all laws and regulations pertaining 
to confidentiality as to the diagnosis and/or treatment of a student‘s substance abuse.  
 
Any student(s) involved is forbidden to re-enter any Phoenixville Area School District 
premises for the duration of the suspension and or expulsion. Violation of this will 
result in criminal trespass charges.  
 
Controlled Substances 
Notification:  In the case of any substance offense, the student will be taken 
immediately to a building administrator and may be subjected to a drug. In each case, 
the Superintendent, parent/guardian, and local law enforcement shall be 
immediately notified of the child‘s misconduct.  
 
Use/Possession: Any student who shall use and/or possess any illegal, counterfeit or 
fake drug or possess drug paraphernalia for the purpose of converting, producing, 
processing, packing, re-packing, containing, concealing, injecting, ingesting, inhaling 
or otherwise introducing into the human body, shall upon such occurrence  

• Be immediately excluded from the school premises for ten (10) days;  
• Be subject to prompt initiation of expulsion proceedings in accordance with the 

applicable laws and regulations of the Commonwealth of Pennsylvania;  
• Be excluded from participation in any school-sponsored trip or activity, on or 

off school premises during the period of suspension and/or such further period 
of time determined by the School District;  

• Attend such program(s) or course(s) of treatment recommended by the School 
District;  

 
Delivery (Sale, Transfer, Trade or Exchange)/Possession with Intent to Deliver: Any 
student who shall be found to possess a quantity of drugs with intent to deliver or 
who shall deliver (distribute) any illegal drug shall be: immediately excluded from 
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School District premises and; subject to immediate expulsions proceedings under 
applicable laws and regulations of Pennsylvania. Such offenses are deemed to be a 
present and immediate danger to the safety and well-being of the entire student 
population.  
 
Exclusion from School Premises: Upon the occurrence of any such violation, the 
student shall be immediately removed from the school building and forbidden to re-
enter any Phoenixville Area School District premises for the duration of the 
suspension imposed or upon expulsion. Violation of this directive shall be considered 
a criminal trespass, referred to the appropriate law enforcement authorities, and 
prosecuted to the fullest extent of the law.  
 
Any  discipline  imposed  by  the  School  District  for  any  violation  shall  be  in  
addition  to,  and not in lieu of, any criminal prosecution by law enforcement and 
punishment imposed by law. Arrests will be made as deemed appropriate. 
 
Use, Possession and/or Distribution of Alcohol, Intoxicating Beverages, and 
Inhalants or Solvents 
Any student under the influence of or unlawfully distributing, using or possessing any 
alcoholic or intoxicating beverage, inhalant or solvent, either on or off school 
premises or while attending any school-sponsored activity shall be subject to the 
following discipline:  
 
First Violation:  

• Not less than five (5) or more than ten (10) days out-of school suspension;  
• Exclusion from participation in any school-sponsored trip or activity, on or off 

school premises during the period of suspension and/or such further period of 
time as determined by the School District;  

• Attend such program(s) or course(s) of treatment recommended by the School 
District;  

• Referral to the Student Assistance Program (SAP).  
 
Second Violation:  

• Immediate exclusion from the school premises for ten (10) days;  
• Prompt initiation of expulsion proceedings in accordance with the applicable 

laws and regulations of the Commonwealth of Pennsylvania.  
 
Upon the occurrence of any such violation, the student shall be immediately removed 
from the school building and forbidden to re-enter any Phoenixville Area School 
District premises for the duration of the suspension imposed or upon expulsion. 
Violation of this directive shall be considered a criminal trespass, referred to the 
appropriate law enforcement authorities, and prosecuted to the fullest extent of the 
law.  
 
Any discipline imposed by the School District for any violation shall be in addition to 
and not in lieu of, any criminal prosecution by law enforcement and punishment 
imposed by law. Arrests will be made as deemed appropriate.  
 
The above is a summary of the Drug and Alcohol Policy of the Phoenixville Area School 
District. The entire policy is available for review, upon request. 
 
 
Search and Seizure 
Lockers are and shall remain the property of the School District. As such, the student 
shall have no expectation of privacy and the School District reserves the right to 
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search lockers pursuant to School District policy, state laws, and federal laws. Their 
use is extended to students for legitimate school purposes, only. The Board reserves 
the right to authorize any school employee to inspect a student‘s locker at any time, 
if there is reasonable suspicion that the locker is being improperly used for the 
storage of contraband, a substance or object the possession of which is illegal, or any 
other material that poses a hazard to the safety and order of the school. If any illegal 
materials are found, these materials may be used against the student in disciplinary 
proceedings and/or may be turned over to law enforcement agencies. The principal 
shall be responsible for the safekeeping and/or disposal of any substance, object, or 
material found in a student‘s locker that is in violation of Board policy, school rules, 
or any statute. 
 
If reasonable suspicion exists that a student is in possession of any item that is illegal 
to possess or poses a threat to himself/herself or any member of the school 
population, school officials may also search any of his/her personal belongings and 
property, including motor vehicles parked on School District property. Any illegal 
items that are uncovered by virtue of such a search may be used against the student 
in disciplinary proceedings and/or may be turned over to law enforcement agencies 
for legal proceedings. 
 
Student Searches and the Purpose and Scope of Metal Detectors and Other 
Interventions 
The Board recognizes the rights of each individual student but believes the safety of 
the student population and the staff must take top priority. As such, in order to 
maintain a safe learning environment, school administrators will exercise their right 
to conduct searches of students and/or their belongings. In conducting such a search, 
the district reserves the right to utilize metal detectors, sniff dogs, surveillance 
cameras, breathalyzers, pat down, and any other lawful tool or technique. The use of 
metal detectors to minimize the risk of weapons on campus is determined to be a 
desirable technique for campus security purposes. The following sets forth the 
guidelines for the use of metal detectors. Deviation from the stated guidelines may 
occur based upon the sound use of discretion by the individual using the metal 
detector and/or that of a District official. 
 
 
 
Use of Metal Detectors 
Metal detectors may be used either at random without cause at times to be 
determined by the building principal or the principal‘s designee or as otherwise 
prescribed by the District or they may be used for minor reasonable suspicion on a 
selective basis. When used at random, it shall be the obligation of the person 
conducting the exercise to be able to explain to the satisfaction of the Superintendent, 
if called upon to do so, that no bias entered the selection process. When used on a 
selective basis, no person shall selectively use a metal detector on one student or non-
randomly selected group of students except on reasonable suspicion that a weapon 
will be found; or due to reasonable personal fear based on circumstances present or 
past that a weapon might be present. 
 
Avoidance of Detection 
When a detector is in use at a particular entrance of a school and a student approaches 
the detection site and then attempts to avoid using that doorway, it shall be 
considered sufficient cause to immediately detain and frisk the student, following 
which the student and the student‘s belongings shall be subjected to the device. 
 
After Detector Alerts 
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In the event the detector indicates that dense metal is present on or about the 
student‘s person, the employee shall request the student to indicate what metal is 
causing the alarm and to remove such object for inspection. If the student then clears 
the detection process without activating the alarm, the detection process shall 
terminate.  
If, however, the student cannot be safely allowed to remove the offending metal or, 
after having been ordered to do so, there is a continuation of the alarm from the 
detector, then it shall be considered a full probable cause to conduct a pat-down or 
frisk of the student sufficient to locate a weapon if one were present. 
 
 
Law Enforcement Partnership 
Statement of Purpose 
In an effort to promote and maintain school safety, the District has determined that it 
is necessary and reasonable to establish an ongoing partnership with local law 
enforcement and court authorities. 
 
Delegations of Authority 
When an imminent threat to the safety of students or staff occurs, and for the duration 
of the specific incident, law enforcement officers are, unless specifically told 
otherwise, authorized to act as agents of the District for the purpose of insuring 
safety. They may assume the same authority in dealing with students than an 
administrator of the school would have in such situations. No officer shall act as an 
agent of the District unless the officer reasonably perceives danger to any particular 
student or educator, or to the student body or staff, generally. 
 
The foregoing notwithstanding, if, as a result of a disciplinary infraction, an officer has 
reason to believe that any student, including a suspect student, staff member or other 
person is in danger as a result of the suspect student‘s activity, the officer is 
authorized to take such action as is reasonable to minimize or dispel the danger and 
shall be considered to be acting on behalf of the District. 
 
Criminal Activity 
Under no circumstance will the District tolerate any criminal activity from any 
student. When a student commits an act that could constitute commission of a crime 
or whenever a crime occurs on school grounds, the District will enlist the assistance 
of law enforcement officials in the investigation and will share all information, 
including otherwise confidential student information, with law enforcement officials. 
Further, in all matters involving arrest and prosecution the District shall share with 
the arresting authority and with the court system, thereafter, all information 
concerning the student, whether or not otherwise deemed confidential. 
 
Questioning Students 
When police request permission to interrogate a student at school, the Principal shall 
inform the Superintendent, determine why such interrogation could not occur at the 
student’s home, and attempt to inform the student’s parent/guardian.   
 
Whenever the Superintendent or designee has determined that the police have a 
legitimate purpose in interrogating a student within the school building, the Principal 
or a representative shall be present throughout the proceedings. 
 
Personal Valuables 
The school is NOT responsible for the loss of money or valuables. Do not leave 
them in a place where they might be stolen. If it is necessary to bring money, other 
than lunch money, please report to the main office where an administrator will secure 
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your money in the office safe.  It is imperative that you lock up all valuables or keep 
them on your person. 
 
Dress Code 
In an effort to maintain an educationally sound environment, to allow students to be 
comfortable in warm weather, and to promote the wearing of appropriate attire, 
students are not permitted to wear any of the following while they are in school: 

• Hats, sweatbands, hair bands across the forehead, bandannas, stocking/fitted 
caps, sun visors, sunglasses,  or any other non-religious head covering **  

• Spaghetti strap shirts and halter tops. Sleeveless shirts must cover the width of 
2 fingers at minimum.  Administration reserves the right to deem a sleeveless 
shirt inappropriate. 

• Fishnet shirts/see-through shirts 
• Shirts that expose the midriff (boys or girls) 
• Tops or bottoms that expose undergarments 
• Skirts or shorts that are deemed to be of inappropriate length  
• Pants or jeans lower than the hip 
• Clothing with offensive or violent language or pictures 
• Clothing with obscene language 
• Clothing advertising/displaying any alcoholic, drug, or tobacco related items 
• Undergarments (undershirts, thermals, boxer shorts, bras, etc.), pajamas, and 

other night coverings in place of regular clothing or undergarments worn as 
outer garments 

• Any type of footwear that is deemed unsafe or inappropriate 
 
Students in violation of this policy will be given the opportunity to wear something 
appropriate. If a student refuses to wear what is provided or change into appropriate 
clothing, he or she will be placed in ISS or sent home with a parent. Referred students 
will not be permitted to attend classes until appropriate clothing is secured and worn. 
 
** These items are not permitted to be worn in school during the course of the school 
day.  Upon arrival, students must remove them and place them in their locker or book 
bag before proceeding to class. They are to be kept off during the school day.  Failure 
to remove them while in school may result in disciplinary action. Further, coats, 
jackets, and other outer garments are not to be worn in class.  
 
Hoods are not to be worn in the building.  Refusal to follow this rule will lead to not 
being allowed to wear a hooded sweatshirt in the building.  
 
Physical Education Dress Code 
For physical education classes, an official school physical education uniform is 
recommended. Further, it is expected that students will remove ALL jewelry for 
physical education classes. Jewelry presents a danger for the person wearing the item, 
as well as those who are participating with the person wearing the jewelry. Jewelry 
includes any form of necklace, bracelet, watch, ring or piercing. Jewelry is to be 
removed and kept in a safe place or with your teacher. The school is not responsible 
for items left in an unsecured place.  
 
Sexual Harassment 
The Phoenixville Area School District maintains a positive learning and working 
environment that is free from any form of sexual harassment. Sexual harassment shall 
consist of unwelcome sexual advances, request for sexual favors, inappropriate 
verbal or physical conduct of a sexual nature, or display of materials which evoke 
responses not in keeping with the atmosphere intended for the classroom or the work 
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place. It shall be a violation of this policy for any student or staff member to harass 
another student or staff member. Such conduct includes, but is not limited to: 

• Sexual flirtation, touching, advances, or proposition  
• Verbal or written comments of a sexual nature including sexually suggestive or 

degrading language. 
 
Procedures for Resolving Complaints Involving Sexual Harassment of Students 
Any  student  or  parent  who  alleges  sexual  harassment  by  any  staff  member  or  
student  may complain directly to a teacher, a guidance counselor, or a building 
administrator. The recipient of such a complaint shall report the complaint to the 
Principal within 24 hours. In the case of a student harassing another student, the 
Principal or a designee will investigate the allegations of misconduct on a confidential 
basis and take appropriate action when sexual harassment has occurred. In the case 
of an employee harassing a student, the Principal shall confer with the 
Superintendent of Schools, who shall be designated to investigate such complaints 
together with the Principal. 
 
Any student who is found, after appropriate investigation, to have engaged in sexual 
harassment shall be subject to disciplinary action consistent with the School Code of 
Pennsylvania. Administrative actions taken against the student may include any of 
the following: Parental conference, assignment of detentions, placement on OSS, 
referral for counseling, and community service. 
 
Any employee who is found, after appropriate investigation, to have engaged in 
sexual harassment shall be subject to disciplinary action, depending on the 
circumstances, up to and including termination, consistent with the Procedures of 
Resolving Complaints Involving Sexual Harassment among Employees, and School 
Code of Pennsylvania, and applicable provisions of the Collective Bargaining 
Agreement. 
 
Anti-Bullying/Cyberbullying 
Every student at Phoenixville Area High School has the right to be in a learning 
environment that is free from any form of harassment and/or bullying.  Any student 
who violates this right through conduct or communication of a harassing or bullying 
nature to another student or staff member will be subject to disciplinary action.  
 
Bullying is a pattern of abuse or aggressive behavior by one student or a group of 
students, carried out repeatedly and over time, typically targeted towards someone 
less physically or socially powerful. Bullying behavior includes physical intimidation 
or assault; oral or written threats; teasing; putdowns; or name calling that is 
sufficiently severe or pervasive to create an intimidating, hostile, or abusive 
environment; threatening looks, gestures or actions; psychological cruelty, such as 
spreading rumors or false accusations; and shunning the individual.  
 
Cyberbullying is a form of verbal, written, graphic, and psychological bullying which 
may also occur on the Internet through e-mail, instant messaging, or personal profile 
web sites such as Tumblr, Twitter, or Facebook or on cell phone networks through 
texting, photographs, and videotaping. Cyberbullying includes, but is not limited to, 
the following misuses of technology: harassing, teasing, intimidating, threatening, or 
terrorizing another student, teacher, or employee of the District by sending or posting 
inappropriate or derogatory e-mail messages, instant messages, text messages, 
digital pictures or images, or website postings. All forms of cyberbullying are 
unacceptable and, to the extent that such actions are disruptive of the educational 
process of the district, offenders shall be subject to appropriate consequences. 
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Network and Internet Use Policy  
The Phoenixville Area School District has an Acceptable Use Policy which governs the 
use of technology by students. A copy of this policy can be found in this handbook. 
Any student wishing to use the District‘s technology resources must read and agree, 
by signature, to this policy. Parental permission, also by signature, must be secured, 
along with the teacher‘s approval, before the student will be granted permission and 
assigned an account. Students who violate the Acceptable Use Policy will be subject 
to one or more of the following: 

• Being assigned administrative detentions, Saturday detention, or being placed 
on OSS/ISS  

• Being removed from the class  
• Being given a WF (Withdrawal Fail) at administrative discretion 
• Have their computer account closed  
• Being denied permission to take another computer class during subsequent 

school years 
 

Academic Dishonesty 
Plagiarism and other forms of academic dishonesty are considered serious offenses 
by the faculty and administration of Phoenixville Area High School. Plagiarism is the 
act of representing the ideas or words of another as one’s own without 
attributing these ideas or words to the original source. Academic dishonesty is a 
broader term that includes plagiarism but also refers to various forms of academic 
misconduct such as allowing another student to use one’s work, relaying questions 
from a test or quiz, or cheating in any of its forms. To avoid plagiarism, you must give 
credit whenever you:  

• use another person’s ideas, opinions, theories, interpretations, arguments, etc.  
• use statistics, graphs, charts, drawings, etc. developed by or derived from 

someone other than yourself that use factual knowledge, which is not common 
knowledge  

• quote the actual spoken or written words of another person  
• paraphrase (using someone else’s ideas, but putting them in your own words) 

another person’s ideas, theories, opinions, words/phrases  
Other issues of which you should be aware: 

• turning in the same report or a modified version of it to two different classes is 
sometimes considered as self-plagiarism.  Do not do this without the permission 
of the teachers involved  

• whenever working on a collaborative report, everyone who is involved with the 
report is to be given credit for the report or, at least, his/her part of the report  

• information obtained from the Internet must be cited just as any other source 
from which you obtain information 

• On-line translators should not be used for foreign language assignments unless 
otherwise noted by the instructor.  

Advice: 
• prior to doing any research project, be sure that you are perfectly clear as to the 

method that the teacher wants you to use when citing the sources you use, the 
number of sources to be used, and the types of sources to be used  

• if you are not sure about the use of a particular source or the need to cite the 
source, ask the teacher  

• ignorance is not an acceptable excuse for plagiarism  
Penalties: 

• an automatic zero for the assignment wherein you plagiarized or cheated  
• the teacher will contact the parent/guardian to explain the plagiarism and the 

consequence for such an action  
• repeated violations will lead to disciplinary consequences (suspension, 

detentions) and/or denial of credit  
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Smoking Policy 
Smoking is not permitted at all in school or on school grounds, school buses, or any 
school sponsored activity away from school. All tobacco products and related 
paraphernalia including electronic (e) cigarettes and e liquid are prohibited on school 
property. 
Violators will be subject to any of the following disciplinary measures: 

1.  For possession of any tobacco products and related paraphernalia: 
• a fine of $50 plus court costs  
• a one day of OSS  

2.  For use of any tobacco products and related paraphernalia: 
• a fine of $50 plus court costs 
• a three day OSS  

3.  For repeated violations:  
• a fine of $50 plus court costs  
• minimum of a three day OSS and a parental conference  
• withdrawal of the privilege to participate in school related activities 

and/or co-curricular (athletic and non-athletic) activities  
• referral to a local anti-smoking rehabilitative agency  
• possible referral for an alternative placement 

 
Weapons Policy 
In accordance with Pennsylvania law, Act 26 of 1995, the possession of a weapon by 
any student is absolutely prohibited: 

 in any building or on any grounds owned or used by the Phoenixville Area 
School District  

 while traveling to or from school  
 in  any  vehicle  providing  authorized  transportation  of  students  to  or  

from  any  Phoenixville Area School District building or district sponsored 
function or activity 

• at any school function, activity or event whether or not it is held on 
Phoenixville Area School District property. 

 
Pursuant to Pennsylvania Commonwealth law, any student found in possession of a 
weapon on school property, in a school program, or while traveling to or from a 
school program, including time on public transportation will be arrested and expelled 
from school. There is no requirement that the student use or try to use the weapon, 
and possession for self-protection is not considered as an exemption from the law. 
Possession includes, but is not limited to, weapons found on the person as well as in 
school bags, desks, lockers or vehicles. Furthermore, the law states that all violations 
of Act 26 are to become a part of the student‘s permanent disciplinary record, and 
will be available to any school in which the student may later enroll. 
 
The law defines a weapon to include, but not limited to, any knife, cutting instrument, 
cutting tool, nanchaku, firearm, shotgun, rifle and any other tool, instrument or 
implement capable of inflicting serious bodily injury.  
 
Fighting Policy 
Students engaged in fighting may be subject to receive the following disciplinary 
consequences: 

• a minimum three-day out-of-school suspension (maximum 10-day out-of-
school suspension) 

• a citation/arrest for disorderly conduct and/or harassment (Phoenixville 
Borough Police Department) and a fine up to $300.00 plus court costs.  
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• exclusion from participation in any school-sponsored trip or activity, on or off 
school premises during the period of suspension and/or such further period of 
time determined by the administration, following a due process hearing  

• alternative placement  
• subject to prompt initiation of expulsion proceedings in accordance with the 

applicable laws and regulations of the Commonwealth of Pennsylvania 
 
ACTIVITIES AND ATHLETICS 
 
Activities/Clubs/Organizations 
Traditionally, our high school has had outstanding success in the Arts.  Our school 
band and instrumental musicians have won many honors over the years.  Our vocal 
musicians have had considerable success and have gained notable recognition in the 
community.  Art students have participated in competition with success. We have 
encouraged student involvement in several forms of activity including school plays, 
musicals, and student talent shows. 
 
Our club program is varied and extensive and offers opportunities to students to 
provide service of various kinds to both the school and the community.  Intramural 
sports also are a part of our program. All activities are an essential part of a quality 
comprehensive high school. 
 
A school of our size enjoys its success because of strong student interest and 
involvement in all of these activities. We strongly encourage your continued support 
and participation. 
 

School Clubs 

Academic Team 

Amnesty International 

Anime Club  

Art Club  

Cappies 

Freshman Class Council 

Sophomore Class Council 

Junior Class Council 

Senior Class Council 

Destinations with Direction 

Engineering Club 

FBLA 

French Club 

Gay/Straight Alliance 

Gazebo Literary Club 

German Club 

Global Citizenship Club  
HOSA-Future Health 
Professionals 

Key Club  

Library Club 

Mock Trial 

Model United Nations 

NHS 

Phantom Ambassadors  

Photography Club 

Physics Olympics  

Robotics Club 

Science Club 

Sewing 

Ski Club 

Spanish Club  

Student Government 

Theatre Guild  

Varsity Club  

Yearbook 

TV Studio 
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Student Activity Trips 
Trips sponsored by subject classes and various school clubs have educational value 
and a direct relationship to the school‘s program. Parent permission and subject 
teacher signatures are required prior to going on a student activity trip. Students are 
responsible to make up any classwork that is missed due to a trip. If a student has 
had an attendance problem or if a student has been experiencing academic 
difficulty, he/she may be denied the privilege of going on a trip. 
 
School Dances 
Permission to hold a dance must be obtained from the Principal. The permission is 
based upon these criteria: 

1. Minimum of four faculty chaperones in full-time attendance.  
2. Closed to non-Phoenixville Area High School students unless approved by the 

administration on special occasions.  
3. No one is to be admitted after 8:00 p.m. Students who, by necessity, cannot 

arrive by 8:00 p.m. may get prior approval from the administration to enter after 
8:00 p.m.  

4. Any pupil leaving the building will not be re-admitted.  
5. School rules apply.  Inappropriate dancing will not be tolerated.  
6. Dances end at 10:00 p.m.  

 
Interscholastic Athletics 
Phoenixville Area High School is a charter member of the Pioneer Athletic Conference. 
Boys compete in golf, cross-country, soccer, football, basketball, wrestling, winter 
track, swimming, tennis, baseball, lacrosse and spring track. Girls’ interscholastic 
sports include cross country, field hockey, tennis, golf, basketball, winter track, 
lacrosse, softball, soccer, spring track, and volleyball. 
 
In order to win a letter in a given sport, the contestant must meet the minimum 
playing time requirement for that particular sport. Since the requirements for earning 
a varsity letter vary from one sport to the next, students should see the coach for the 
specific requirements. Letter winning athletes will receive only ONE varsity letter. All 
subsequent letters that are earned in the same sport will be recognized by a metal 
service bar and a school certificate. Letters earned in another sport will be recognized 
by the appropriate sport pin to add to their letter and a certificate. It is the 
responsibility of the athlete to pick such items up in the Athletic Office when it is 
announced they are available. 
 
Eligibility for Interscholastic and Extracurricular Participation 
Interscholastic athletics and extracurricular activities are integral components for the 
education of students. All students are encouraged to enhance their educational 
experience by participating in activities and athletics. Without question, the student‘s 
first obligation is successful completion of academic responsibilities. Interscholastic 
athletics and extra-curricular activities are open for participation to all students who 
meet the following eligibility guidelines: 
 
1. Eligibility at the Phoenixville Area High School and the Phoenixville Area Middle 

School is governed by students meeting all academic and eligibility 
requirements of the Phoenixville Area School District and the rules established 
by the Pennsylvania Interscholastic Athletic Association (PIAA). 
 

2. To be eligible for participation in extracurricular activities, students must 
pursue a curriculum approved by the Principal.  Students on probation may 
practice and publicly represent the school in interscholastic/extracurricular 
activities.  Should it be determined that the student is not making reasonable 
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progress, they will be designated ineligible.  Students who carry less than 5 
credits must be passing all subjects in order to be eligible (in this case students 
must carry enough credits to be considered a full time student). 

 
3. Students who are passing fewer than 4.0 credits or are not passing all credits if 

they are not taking less than 4 credits on the end of the marking period report 
card will be ineligible for fifteen (15) school days. No distinction is made 
between major and minor subjects. Students on probation or determined to be 
ineligible will receive parental notification letters which indicate the student‘s 
participation status. Evaluation of course credits shall conform to the standards 
established by the Pennsylvania Department of Education.  

 
4. The high school and middle school play and musical require selection and 

training of a cast. All students are eligible to tryout. However, students must be 
eligible in order to begin rehearsal. The cutoff date for eligibility purposes is two 
(2) weeks before the performance. If a student is eligible at that time, the student 
remains eligible regardless of the student’s academic standing at the time of the 
performance. 

 
5. Grades will be reviewed on a weekly basis. The eligibility period shall run from 

Sunday to Sunday. Ineligible students may not participate in interscholastic 
competitions. They may participate in interscholastic practices or extra-
curricular activities once they have completed the AEP (Academic Enrichment 
Program) for that day. Students who are ineligible at the end of the marking 
period will be ineligible for the first fifteen (15) school days of the subsequent 
marking period. The final grades to be used at the end of each marking period 
are the following: (1) first marking period final average, (2) first semester final 
average, (3) third marking period final average, and (4) final average for the 
year.  

 
6. Eligibility for participation in fall sports or extra-curricular activities is 

contingent upon students having met eligibility standards at the conclusion of 
the previous school year. Students who are ineligible at the conclusion of a 
school year will be ineligible for the first fifteen (15) school days of the following 
school year. Eligibility for fall sports will be determined by the end-of-year grade 
that the student receives in any given course, and not by the grade received just 
for the fourth marking period. Prior to the beginning of a new school year, 
ineligible students may participate in practice or conditioning sessions but may 
not participate in scrimmages and/or games. 

 
7. We expect all students to perform as good citizens at all times. Any misconduct 

by participants in these activities that is sufficiently serious to warrant 
internal/external suspension from school will result in ineligibility for the 
period of suspension. Additionally, violation of the student discipline 
regulations or related school district policies may lead to a longer period of 
suspension or exclusion from participation at the discretion of the building 
administrators. The student-athlete who is assigned to detention on a specific 
date in conflict with a practice/event may participate in that practice/event only 
after serving the detention.  It is the responsibility of the student-athlete to get 
to the event if it is away and must have the travel release form signed by his/her 
parent.  Please note that any team rule a coach may establish prohibiting a 
student-athlete to participate on the day of an assigned detention may 
circumvent this policy.  In the case of a suspension (in-school or out-of-school), 
that student is ineligible to participate in practices or events during the entire 
suspension period, including weekend participation where applicable. 
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8. In addition to the above, students participating in interscholastic athletics must 

comply with the following criteria:  
• Age limitations for participation in interscholastic athletics are those set forth 

by the PIAA.  
• Students anticipating membership on any interscholastic team are 

encouraged to purchase the student insurance offered through the school 
district. The school district purchases insurance for all athletes. A parental 
statement assuming full responsibility to meet the medical obligation must 
be submitted before students will be allowed to participate in athletics.  

• Students who wish to participate in interscholastic athletics must file an 
approved PIAA Parental Permission form and pass a physical examination 
administered by the school or family physician.  

• Should an athletic contest conflict with the normal school day, athletic 
participants are responsible for meeting class obligations set forth by 
teachers.  

• Athletic team membership does not permit the wearing of school property in 
physical education classes or in the community.  

• Team members are totally responsible for the equipment issued to them.  
• Team members who violate training rules established by the coaching staff 

and consistent with the school policy will face disciplinary action.  
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Policy and Regulations for Athletic Team Members 
Drug Abuse and Alcohol 
The selling, providing, possession, or use of steroids or other drugs or alcohol and or 
off school property is strictly prohibited and will result in disciplinary action in 
accordance with the School District’s Drug and Alcohol Policy.  In addition, any 
student/athlete determined to be in violation of any of the above infractions on or off 
school property will be suspended or dismissed from the team or squad for the 
remainder of the season (at the discretion of the administration).  The student shall 
also be referred to his or her school’s Student Assistance Program.  Any subsequent 
drug or alcohol violations will constitute a repeat offense and be subject to 
disciplinary action as set forth in the Phoenixville Area School District Athletic Drug 
and Alcohol Policy, including one year or permanent suspension from participation 
in athletics or cheerleading.  In the case of extremely serious drug or alcohol related 
incidents, a student may be immediately suspended from any further participation in 
the athletic programs offered by the Phoenixville Area School District. 
 
Smoking  
Smoking by student athletes is unacceptable. A violation of the smoking rule will be 
handled in accordance with school policy. In addition, athletes smoking in the 
building or off school grounds during the season may be suspended from the team for 
a period of time to be determined by the Principal, Athletic Director and Coach.  
 
Attendance 
 All coaches will establish rules for attendance at practice. Coaches will insist on the 
student athlete adhering to the rules. Students who are absent from school are 
prohibited from participating in practices or games on the day of absence, unless 
having received pre-approval by the principal or athletic director. An athlete who is 
sent home ill or injured will not be permitted to return and participate in either 
practices or games later that same day. Students who report to school after 9:10 a.m. 
(the end of second period) will not be permitted to participate in any extracurricular 
activity scheduled for that day unless presenting a doctor‘s note excusing their 
lateness or having permission from a building administrator.  
 
Unlawful Actions  
An athlete involved in the commission of an unlawful act can expect serious 
disciplinary action by school officials.  
 
School Equipment  
School equipment is to be used in practices and contests only. Athletic team 
membership does not assume the privilege of wearing school property in physical 
education classes or in the community.  
 
Prohibition of Anabolic Steroids 
The use of anabolic steroids by any pupil involved in school-related athletics, except 
for a valid medical purpose, is prohibited. Body-building, muscle enhancement, 
increasing muscle bulk or strength or the enhancement of athletic ability is not a valid 
medical purpose. Human Growth Hormone (HGH) is included as an anabolic steroid 
under this policy. 
 
Education regarding the dangers of anabolic steroids is to be included in the district‘s 
drug and alcohol program. Any pupil found to be in violation of the anabolic steroid 
use policy is subject to the following penalties: (a) for a first violation, suspension 
from school athletics for the remainder of the season; (b) for a second violation, 
suspension from school athletics for the remainder of the season and for the following 
season; (c) for a third violation, permanent suspension from school athletics. 
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To be eligible to resume participation in school athletics, there must be a medical 
determination that no residual evidence of steroids exists. Participation in approved 
drug counseling, and rehabilitation program and testing are also required conditions 
of reinstatement into the school athletic 
 
College-Bound Athletes  
If you are planning to enroll in college as a freshman and you wish to participate in 
Division I or Division II sports, you must be certified by the NCAA Initial-Eligibility 
Center. The NCAA Eligibility Center will analyze your academic information and 
determine if you meet the NCAA’s initial-eligibility requirements. The publication 
“The Guide for The College Bound Student Athlete” is available for student athletes 
interested in participation in athletics at the college level. Students can access this 
guide at www.ncaaclearinghouse.net.  
 
Sportsmanship 
Athletics is a vital component of our school program; therefore, it is the duty and 
responsibility of all participants and spectators to embody good sportsmanship at all 
athletic events both home and away. All in attendance are expected to promote fair 
play and respectfulness toward our opponents and visiting fans. Any PAHS student, 
participant, or spectator, who demonstrates unsportsmanlike behavior at a sporting 
event, whether home or away, will be escorted from the event. Eligibility to attend 
any future sporting events will be at the discretion of the school administration. 
 
RESOURCES AND SERVICES FOR STUDENTS 
 
Guidance Counselors and Counseling Services 
The purpose of the Guidance Program is to help students maximize their abilities and 
achieve their full potential. This includes helping each student derive the maximum 
benefit from high school studies and experiences, make intelligent educational and 
career choices, and develop the personal qualities needed for active participation in 
the life of the school and community. Students may meet with their guidance 
counselors through individual or group meetings. 
 
Services provided by the counseling department include: 

• College Board Testing – SAT Reasoning, SAT Subject Tests, and AP (Advanced 
Placement) 

• College/Career Counseling – Periodic meetings with counselors are encouraged 
to assist students in meeting career pathways and post-graduation plans. 

• College/Trade/Technical Representatives - Meetings provided in small group 
settings 

• Armed Forces Representatives – Visits scheduled during lunch periods 
• Guidance Resource Center – College and scholarship information, career 

publications 
• Social/emotional support and guidance, small group sessions and individual 

sessions 
 
Student Assistance Program (SAP) 
The mandated Student Assistance Program is designed to assist school personnel in 
identifying issues including alcohol, tobacco, other drugs and mental health issues 
that pose a barrier to a student‘s success.  
Process: 

• Observable, at-risk student behavior referred to the team  
• Information gathered and reviewed by team  
• Parent contacted  

http://www.ncaaclearinghouse.net/
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• Student Assessed by cooperating agency 
• Recommendation to parent by the cooperating agency  
• SAP referral forms are available on-line at the SAP webpage or in the high school 

Guidance Office. Call 484-927-5120 for more information or to make a referral. 
The SAP team consists of trained teachers, guidance counselors, administration, 
a school nurse, and community service liaisons.  

 
IST/RTI 
This is a state mandated program developed to assist students with academic and/or 
social emotional concerns. 
 
Instructional Support/Response to Intervention is a systematic method of offering 
students academic support and assistance to maintain academic success. After 
identifying a specific need, or goal, the Team determines strategies through a 
continuum of services for the student to utilize. 
 
The process begins with a referral from a teacher, parent, or any staff member who 
recognizes that a student is having learning and/or social emotional difficulties. 
Examples: 

• a student that is not learning at the academic pace of peers  
• a student that does not do homework  
• a student with language differences or difficulties  

 
The referring individual completes an IST Student Referral form and places it in the 
IST mailbox. Referral forms are available in the main office and in the guidance office. 
The referring individual remains an integral part of the process and may attend IST 
intervention meetings. 
 
Members of the team include the referring individual, the student, the parents, the 
assigned counselor and other trained staff members. 
 
After receiving a referral for IST, the team gathers data about the student. This data 
includes a review of records, teacher input, family input and other pertinent 
information. Information is synthesized and results are disseminated to all team 
members. The team then focuses on identifying the problem, setting goals that fit the 
needs of the child, and formulating strategies to enable the child to meet those goals. 
Strategies must then be implemented according to the agreed upon time line. Within 
thirty school days the team meets again to determine if the goals have been met. If 
there has been success, the strategies are continued. If not, more evaluation and 
planning may be used and other strategies recommended. 
 
A referral to IST does not always lead to special education placement. The process 
does provide the IST team with a plan to assist everyone involved with the student in 
developing a positive learning plan to support the student. 
*A student may be assigned mandatory tutoring time between 2:15 and 2;40. 
 
Student Records 
The school has the need to collect and maintain certain information related to the 
health, education and welfare of the student. This information is vital to the continuity 
of the school‘s educational program. Federal and state laws provide safeguards to the 
privacy of such records and guarantee access to these records by parents or guardians 
and students. 
 
Parents or guardians wishing to review any of the student‘s records should contact 
the student‘s counselor for an appointment. 
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Students under eighteen (18) years of age must have written permission from their 
parent or guardian prior to viewing their educational records 
 
Emergency Contacts 
Students are required to notify the guidance office and/or main office IMMEDIATELY 
of any address and/or telephone number changes. Furthermore, students must 
provide the school with the names, relationships, and phone numbers of those 
individuals whom the school may contact in an emergency when the parent or 
guardian is unavailable. 
 
Right to Information 
It is the policy of the Phoenixville Area School District that directory information may 
be disclosed for purposes beneficial to the student or the school district only with the 
approval of the district superintendent or his designee. 
 
Directory information includes name, address, telephone number, date and place of 
birth, field of study, academic grades, participation in activities and sports, dates of 
attendance, awards, the most recent educational institution attended, and other 
similar information. 
 
You have the right to refuse public disclosure of any or all types of directory 
information by giving the school written notice within twenty (20) days of date of this 
notice.  
 
Should you wish to examine the Student Records Policy in its entirety, you may 
arrange to do so by making an appointment with the principal. 
 
Guardianship 
The school must be notified immediately whenever the legal guardianship of a 
student changes. In the event of a temporary emergency, and the student is going to 
be under another person‘s care for a short period of time, the parent or legal guardian 
must notify the school, in writing, of the name of the person who is to assume 
guardianship on a temporary basis. Failure to do so could have a very serious negative 
impact on the school‘s ability to properly serve the student. 
 
Student Working Papers 
In order to be employed on a part-time basis after school or on the weekends, it is 
necessary to have an employment certificate. The following procedure is to be 
followed: 

 Obtain an application from the guidance office or print the application from the 
guidance webpage on the high school website.  

 Parent or guardian is to sign the form 
 During school hours, bring the signed application to the guidance office with a 

government-issued identification, i.e., birth certificate, passport, driver’s 
permit/license or other.  The student must be present to sign the permit.  

 
Health Services 
School nurses work under written orders of the school physician for first aid. School 
nurses are prohibited by law to diagnose injuries or illness. Care given in school is 
limited to first aid in accidents and illness. Decisions regarding the need for medical 
care are the decision of a parent/guardian; therefore, a parent/guardian is contacted 
to take the student home or to seek medical treatment as the need arises. 
Transportation is the responsibility of the parent/guardian. 
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Each student MUST have a Student Emergency Information form on file in the office.  
The form is electronic and may be accessed on the school district website using the 
Infosnap link. An updated form is required each year.  This form provides vital 
information to assist the school in locating parents/guardians, emergency contact 
persons, and a family physician in the event of an emergency, and gives signed 
consent to administer certain over-the-counter medications. When it is necessary for 
additional medication (prescription and/or non-prescription) to be given to a student 
during school hours, the following procedures MUST be followed: 
 

1. A medication consent form (PH-17-a) MUST be completed and returned to the 
school nurse.  Forms are available in the nurse‘s office and on PAHS website 
under Health Services link. 

2. Medication prescribed by the family physician MUST be delivered by the 
parent/guardian to the school nurse. Students are not permitted to carry 
medications with them in school.  

3. A doctor‘s written request/prescription and directions on a professionally 
packaged medicine container MUST accompany the medicine. 
 

FAILURE TO FOLLOW THESE PROCEDURES WILL PROHIBIT THE SCHOOL NURSE 
FROM DISPENSING THE MEDICATION AND WILL BE CONSIDERED A DIRECT 
VIOLATION OF OUR DRUG AND ALCOHOL POLICY. 
 
All students in Pennsylvania must be immunized with the following: 

 4 doses of tetanus* and diphtheria (1 dose on or after the 4th birthday) 
 3 doses of polio 
 2 doses of measles** 
 2 doses of mumps** 
 1 dose of rubella (German measles)** 
 3 doses of hepatitis B 
 2 doses of varicella (chickenpox) vaccine or history of disease 

*Usually given as DTP or DTaP or DT or Td 
**Usually given as MMR 
 
Students attending 7th grade and up need the following: 

 1 dose of tetanus, diphtheria, acellular pertussis (Tdap) if 5 years have 
elapsed since last tetanus immunization 

 1 dose of meningococcal conjugate vaccine (MCV) 
*These requirements allow for exceptions for medical reasons and religious beliefs.  
If your child is exempt from immunizations, he/she may be removed from school 
during an outbreak. 
 
A health conference with each student is conducted every year with screening for 
vision, height, and weight. In addition, eleventh grade students will have their hearing 
screened and are required to have a physical examination on file.  The exam may be 
done up to one year prior to the start of 11th grade. 
 
Procedures for Nurse’s Office 
The student is excused by his teacher and given a signed pass for admission to the 
nurse‘s office. Students are not permitted in the nurse‘s office without a pass unless 
it is an emergency. The student will return to class with the pass signed by the nurse. 
 
All students leaving the building due to illness MUST first be dismissed through the 
nurse‘s office. This will include students who have contacted parents WITHOUT 
consulting the nurse and parents/guardians who request a student be sent home DUE 
TO ILLNESS. In addition, students MUST sign out with the attendance office and the 
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front desk.  A parent/guardian is required to pick up the student in the nurse’s office.  
Cooperation between students, staff members, and parents/guardians will help to 
ensure a safe, healthy environment for our school. 
 
Library 
Students are invited to use the library before and after the school day as well as during 
study halls.  The Library opens at 7:00 AM each school morning.  The library is open 
after school Monday through Thursday until 4:30. Students may also use the library 
during their study halls.  They must report to the study hall first for attendance and 
be signed out through the Google doc by their teacher. 
 
The Purple Perk Café is a small café located inside the Library serving snacks and 
beverages.  It is open before and after school and during all three lunches.  Students 
in 10th, 11th, and 12th grade may eat their lunch in the café.  This is a quiet lunch zone.  
Purchases may also be made during a student’s study hall.  The proceeds from the 
sales go towards scholarships for graduating seniors.   
 
Materials available for student use include books (print, eBook and audio), magazines 
and databases. Online searching is available from twenty-four networked computers 
and twenty-four laptop computers, along with a network printer.  Laptops are also 
available for borrowing overnight.   
 
Students are expected to return materials within the time allotted, and those having 
overdue items may not check out additional items.  Library items not returned in a 
timely manner become an obligation under the student’s Skyward account.  Severely 
overdue items will result in a student’s ineligibility for extracurricular activities.  
Students with lost items will be charged the cost of replacing them. 
There is a library link from the school’s web page on the PASD site. 
 
 
Cafeteria Procedures 
The cafeteria of the Phoenixville Area High School is adjacent to the main pupil 
entrance and is designed to seat 400 pupils. To accommodate students, there are 
three lunch periods. Students may purchase their lunch or bring their lunch from 
home. 
 
All students are required to eat lunch in the cafeteria whether the lunch is purchased 
in the cafeteria or brought to school. Students are expected to spend the lunch period 
in the cafeteria unless otherwise instructed. No food is to be carried out of the 
cafeteria without express permission from administration. 
 
When finished eating, students are expected to remove all debris, papers, containers, 
cans, trash, etc. from the table. Failure to do so can and will result in disciplinary 
action. 
 
**No outside food may be brought in or delivered without administrative 
approval. 
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SECURITY INFORMATION AND PROCEDURES 
 
Student Driving and Parking Regulations 
The school is vitally concerned about the safety of all students in the immediate 
vicinity of the school; hence, students are reminded to drive with utmost caution at 
all times. In order to use the high school parking lot, student drivers must register 
their vehicles with the assigned Administrative Secretary and meet all parking 
privilege requirements. Also, students must affix a parking permit decal to their 
window. It is imperative that students driving to school and parking on school 
property are fully aware of their responsibilities; hence, the following regulations are 
effective: 

 Parking on school property is a privilege and may be withdrawn by the 
administration (for incidents such as misbehavior, parking in unassigned 
spaces, frequent tardiness, and/or lack of attendance).  

 Student vehicles must be parked in specifically designated student parking 
areas.   The City Line Avenue parking lot will be reserved for teacher parking 
only.  

 Vehicles may not be driven in excess of 10 mph in the school parking lots.  
 Racing motors and spinning wheels will result in an initial loss of parking 

privileges on school grounds for at least a one-week period. A repetition of these 
or any other practices considered dangerous to other drivers and pedestrians 
may result in permanent loss of privileges.  

 Vehicles that leave the lot at the close of school are to remain off the lot for the 
remainder of the day.  

 Student drivers must yield the right of way to school buses and pedestrians at 
all times.  

 Smoking in automobiles while on school property is prohibited.  
 High school students may not use other school parking lots at any time during 

the school day, including parking spaces in the front of the school, which are 
reserved for staff.  

 
Any student in violation of these rules/regulations will be subject to the following 
punishments: 
1st offense - loss of parking privileges on school property for 10 consecutive school 
days.  
2nd offense - loss of parking privileges on school property for 20 consecutive days.  
3rd offense - loss of parking privileges on school property for the remainder of the 
school year and a discipline measure assigned by the administration 
 
After  the  initial  registration  period,  students  who  acquire  a  vehicle  must  comply  
with  registration requirements the first day they park on school property. 
 
Any vehicle parked in an unauthorized space or parked without having a decal is 
subject to parking fines, and/or towing. 
 
Electronic Devices 
 
**Students are expressly prohibited from videotaping, audio-taping, or 
photographing any student, staff member, or school environment as well as 
uploading or posting them without clear and expressed permission of school 
officials.  Any student found to be in violation of this policy will be subject to 
disciplinary consequences and may be subject to legal action.** 
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Cell Phones  
Cell phone use (texting and talking) are permitted during the following times and 
locations:  
• In the cafeteria, before school, and during lunches  
• After dismissal at 2:10 p.m.  
 
Between the hours of 7:24 a.m. – 2:10 p.m., cell phone use is restricted to during 
transition time between classes and to texting only.  Students may only place calls in 
an administrator’s office or the Main Office.  Students must have cell phones off and 
hidden during class time, unless the teacher has expressly permitted cell phone use 
for an assignment.  Failure to follow these rules will result in confiscation of phone 
and/or disciplinary action.  Administration will place confiscated electronic devices 
in a secure location.  If a device is confiscated more than once, a parent/guardian may 
be required to retrieve the device.  
  
Portable Music 
Portable music is permitted using headphones during the following times and at the 
following locations: 
• In the cafeteria, before school, and during lunches  
• In study halls, at the teacher’s discretion 
• In classrooms at the teacher’s discretion 
• During transition time between classes on low volume 
 
Students should be courteous when playing music and must comply with any faculty 
request for removal of earbuds/headphones. 
  
* The high school is not liable for damaged or stolen electronic devices. 
 
Telephone Usage 
All phone calls must be made in the Main Office, the Guidance Office, the Attendance 
Office, or an administrator’s office.  Failure to abide by this policy will result in 
disciplinary action.  
 
School Emergency Procedures 
School Closing/Late Opening Information 
If inclement weather or other causes should necessitate the closing of school or 
require a late opening, students and parents will be informed of such action on the 
PASD website, the school district phone messaging Skylert system, and local 
Philadelphia radio and television stations.  This information will be carried on 
broadcasts beginning at 6:00 a.m.  The school number used by the radio stations is 
856.   
 
Students and parents are discouraged from calling the school directly, because it can 
interfere with other phone calls pertaining to adjusting school operations that day. 
 
Fire Drills 
At the sound of the fire alarm bell, classes shall leave their rooms promptly and in a 
quiet, orderly fashion. Students should proceed directly toward the exit indicated in 
the drill regulations posted in each room. Lights must be turned out and classroom 
doors and windows must be closed.  At a second sounding of the alarm bell, students 
and staff members should return to the building.  A practice fire drill will be held each 
month during the school year. 
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Lockdown Procedures 
Each staff member at the high school has been provided with directions to conduct a 
lockdown of the school. These procedures are designed to protect students, staff, and 
visitors from potentially dangerous circumstances. The lockdown status and 
directions will be announced over the school PA system. All students and staff are 
required to comply until the lockdown is officially concluded. Lock down procedures 
will be practiced several times during the year and will also be used during drug 
sniffing canine searches. 
 
Evacuation/Other Emergencies 
The school district has developed evacuation plans for each building in the event such 
action must be taken to protect our students and staff. If such action is deemed 
necessary, the school administrators will make the necessary announcements over 
the public address system. All students and staff will be expected to follow the 
instructions given at that time. Students will not be permitted to leave campus in 
order that the school can accurately account for all students. Additionally, 
evacuations may be limited in duration and the school schedule may be resumed that 
day. Information will be distributed to parents and the community via the PASD 
website and the school district phone messaging Skylert system in as timely a manner 
as possible. 
 
Campus security will prohibit anyone except emergency vehicles from entering the 
campus during such an emergency. Parents are requested not to call or come to the 
school campus during an evacuation or other emergency. Driving to the school will 
cause traffic congestion that could potentially interfere with the arrival of emergency 
vehicles should they be needed. Parent phone calls, likewise, will tie-up phone lines 
at a crucial time. If circumstances warrant, students will be evacuated from the school 
property by school vehicles to be picked up by parents at an off-campus site. 
 
School Bus Regulations 
Pupils having the privilege of riding a school bus must conduct themselves in a quiet 
and orderly manner to and from school. The bus driver is legally responsible for the 
transportation of pupils and must be obeyed. 
 
The driver serves in the same manner on the bus as the teacher does in the classroom.  
Students may lose transportation privileges for violating bus regulations. 
 
The following regulations apply to all bus pupils: 

 Respect the rights of others  
 Be courteous  
 No swearing  
 No smoking  
 Do not be destructive  
 Keep the bus clean  
 Stay seated  
 No throwing of objects inside or out of the bus  
 For your safety, cooperate with the driver  
 No eating or drinking  
 Keep your hands and head inside the bus  
 The Emergency Exit is for emergency use only  
 For the safety of all concerned, video cameras may be mounted in some of the 

buses to monitor students and drivers 
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Lockers 
At the beginning of the year, each student is issued a locker.  In order to use their 
lockers during the school day, students must request a pass from their teacher. 
Further, students are to keep their assigned lockers closed and locked against 
incursions by other students. Lockers are not to be shared. Responsibility for 
personal or school property that is lost/stolen when a locker is not properly secured 
or when a locker is being shared is that of the student. 
 
Lockers shall be used only for the storage of the following items: books, school 
supplies, clothing, items of personal hygiene, food, pocket books/purses, and/or any 
other personal items which are not in violation of Board policy, school regulations 
and/or any local, state or federal statute. 
 
None of the following items are to be stored in a locker, temporarily or otherwise: 
illegal narcotics; tobacco or tobacco-related products; drug paraphernalia; 
prescription drugs; alcohol; firearms; any knife or other dangerous weapon as 
defined by state law; any records, papers or documents used or intended for use in 
the trafficking, use or possession of any illegal substance; and any other item for 
which the possession of such item is illegal.  
 
No lock shall be placed on a locker other than the lock assigned by the school for that 
particular student‘s use of said locker.  The student to whom a locker is assigned is 
responsible for any and all items found in the locker, regardless of whether the 
student claims or admits to be the owner or custodian thereof. 
 
Student Visitor Policy 
In order for a Phoenixville Area High School student to bring a guest to the school, the 
student must secure administrative approval and have a fully completed VISITATION 
FORM on file in the Main Office at least two days prior to the visit, and the student and 
the visitor must have written parental permission for the visit. This privilege is 
extended only to those individuals who are contemplating enrolling at PAHS. It is not 
intended for the purpose of having your friends attend school just to be with you for 
the day.  All guests and visitors to PAHS must sign-in at the office upon entering the 
building. 
 
Regulations for Stage Usage 
All activities must be scheduled one week in advance and placed on the stage and 
auditorium calendar (periods during the day and night rehearsals). A faculty member 
must be present at all times when the stage is being used. The stage and auditorium 
will be locked and off limits to students at any other time.   
 
A requisition for equipment must be completed and returned to the principal. 
Equipment and school property will be returned immediately after the activity has 
been presented. All properties used for an activity will be cleared off the stage 
immediately after the production. The stage will be cleaned and all draperies and 
curtains left as they were before the production. All curtains will be pulled back 
against the walls.  
All persons assigned to operate the light panel must be approved by the principal. Be 
sure all lights are turned off before leaving the stage and auditorium.  
 
Elevator Usage 
Students are not permitted to use the school elevator unless they present to the 
school office a written request from a physician. A ten dollar deposit will be required 
for an elevator key, which will be refunded upon returning the key. 
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Community Resources 
Mental Health Centers and Hospitals          Phone 
Abuse Crisis (800)932-0313 
Community Services of Devereux  (610)993-8110 
(Center-Crisis) Paoli Office  (610)644-4455 
Human Services  (610)873-1010 
Project Help (Drug and Alcohol)  (610)933-0400 
Crisis Intervention Hotline                     (610)918-2100 
Suicide Hotline  (610)686-4420 
Daemion House (Outpatient Drug and Alcohol)  (610)647-1431 
COAD (Chester Co. Council for Addictive Diseases)  (610)363-6164 
Southern Chester County Alcoholism Recovery  (610)869-8073 
Bryn Mawr Hospital   (610)869-3000 
Chester County Hospital   (610)431-5000 
Friends Hospital   (610)831-4600 
Paoli Memorial Hospital   (610)648-1043 
Phoenixville Hospital   (610)983-1000 
Pottstown Hospital   (610)431-6243 
Poison Control Center   (610)648-1043 
 
POLICE, FIRE, AMBULANCE                                                                        911 
 
 
Notes: 
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PHOENIXVILLE AREA SCHOOL DISTRICT 
ACCEPTABLE USE OF TECHNOLOGY POLICY 
 
PURPOSE 
PASD supports use of the Internet and other information technology resources to 
facilitate learning, teaching, and educational operations.  Access to and use of these 
resources is essential to the learning, teaching and administration that occur in our 
school. 
 
AUTHORITY 
This policy applies to all users (“Users”) of PASD computers, network connectivity, 
and information technology (“IT Resources”).  Each User of IT Resources must agree 
to this Policy, by signing a copy of the Policy in hardcopy, prior to obtaining access to 
IT Resources.  Additionally, all students must obtain their parent’s or guardian’s 
signature to this Policy granting permission to the student to use the IT Resources. 
 
GUIDELINES 
If any User has questions concerning this Policy or its content, the User should contact 
PASD IT personnel or a PASD administrator.  IT Resources are to be used only for 
purposes that are lawful, authorized, have educational value to the User or enhance 
the User’s personal growth, and are permitted by this Policy.  Our goal is to give all 
our Users the opportunity to pursue educational and research activities in a safe and 
effective manner that complies with the law and regulations. 
Use of IT Resources – The primary use of our IT Resources is reserved for those who 
need to access or obtain information and materials of educational value to them.  
“Educational value” means the information and/or materials must have a direct 
impact on the User’s current educational program in which he/she is enrolled or is 
seeking to enroll.  Entertainment or social-type activities, such as exchanging e-mail 
messages with friends, engaging in chat rooms, reading message boards, and other 
activities outside the scope of the User’s educational program, do not fall under the 
definition of “educational value.”  Users who use IT Resources for non-educational 
purposes may be responsible for any costs associated with such non-educational use.  
PASD may impose time restrictions on use of its IT Resources to ensure that all Users 
have equal opportunity for use.   PASD also may create and enforce storage 
management procedures or revise such storage procedures, at its option. 
Prohibited uses – Users must act in a responsible, ethical and legal manner when using 
the IT Resources.  They must also follow this and all other PASD policies, use 
acceptable network etiquette, and comply with federal and state law.  The following 
uses of our IT Resources are specifically prohibited: (a)Use in violation of any law, or 
governmental rule or regulation; (b)Commercial or for profit use; (c)Excessive non-
work or non-school related work; (d)Product advertising or political lobbying; 
(e)Exchanging (by sending, receiving, or in any way participating in) any hate mail, 
or harassing, defamatory, offensive, fraudulent, abusive, obscene, profane, sexually-
oriented, threatening, racially-offensive or illegal activities, materials or 
communication, or communications containing inappropriate language; 
(f)Unauthorized or illegal installation, distribution, reproduction, or use of 
copyrighted materials; copying, distributing, modifying, or using copyrighted 
materials in violation of copyright laws; (g) Accessing or obtaining (i)materials that 
are obscene, (ii)pornographic materials, or (iii)child pornography; (h)Access by 
students to material that is harmful or is determined by PASD to be inappropriate for 
students; (i)Quoting a personal communication by means which make it public 
without the original author’s prior consent; (j)Intentionally obtaining or modifying 
files, passwords, or data belonging to other Users; impersonating another User, 
anonymity or using pseudonyms; (k)Loading or using unauthorized games, 
programs, files, or other electronic media. 


